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CHAPTER 1

Welcome to Lubwise ERP

Lubwise ERP runs a manufacturing company from the factory floor to the finished site: production,
projects, dispatch, rentals, quality, purchasing, stock, payroll and the books, in English and Arabic.

What Lubwise does for a manufacturer

Lubwise is a complete double-entry accounting system with the operations of a factory built in. Every document
you create — a production order, a dispatch note, an invoice, a vendor bill, a payment, a payroll — writes its own
journal entry, so the trial balance, profit and loss and balance sheet are always up to date. There is no separate

posting run and no month-end batch to wait for.

a Made to order, tracked by serial number. Every cabin or module a production order finishes gets its own
serial number and QR label. You can see where each one is — in the factory, on a truck, on site, handed over or
on rent — and what it cost.

e From bill of materials to cost. A bill of materials lists the components and the work centre time for a product.
Production orders consume the materials and absorb labour and machine time, so the finished unit carries its
real cost.

& Projects and rentals. Build for a client project with milestones, advances and retention, or keep units as a
rental fleet billed monthly.

& ZATCA e-invoicing. Customer invoices are signed, given a QR code and cleared or reported to ZATCA (Fatoora
phase 2).

e Bilingual. Every screen, report and printed document is available in English and Arabic (right to left). Each user
picks their language.

a Controls built in. Lock dates, approval steps, credit limits, a full audit log, and user access limited by branch
and role.

The demo company

The screens in this guide are from the demo company, Tamimi Manufacturing Co. (TAMCO), a maker of modular
and portable buildings: site offices, guard houses, worker-housing modules, executive accommodation, toilet and
kitchen units and data-centre modules. It has three branches:

Branch Role

Dammam — Factory & Head Office (DMM) Production, stores, finance and administration
Riyadh — Sales Office (RUH) Sales and proposals

Jubail — Site Services & Rental Yard (JUB) Installation crews, the rental fleet and the yard

All names, prices and figures in the demo are invented for illustration.

Signin as Role
admin Administrator: all settings, all branches
manager Plant manager: approves documents, all branches

Lubwise ERP - Edition 1.0 - November 2026 6
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Signin as Role
accountant Chief accountant: Dammam and Riyadh only
jubail Jubail yard accountant: Jubail only, Arabic interface
viewer Read only (for example the CFO)
NOTE

The passwords for the demo are given to you by whoever runs it. On a live system every user has their own password,
set by the administrator under Settings — Users, and can change it from their name at the top right.

The modules

Module What it covers

Accounting (core) Chart of accounts, journal entries, invoices and bills, payments, cheques, petty cash,
multi-currency, cost centres, budgets, inter-branch transfers, closing, all reports

Sales Quotations, sales orders, delivery and invoicing from orders

Manufacturing Bills of materials, work centres, production orders, material planning, quality checks, serial
units with QR labels, dispatch notes, rental contracts, non-conformance reports, machine
maintenance and local-content (iktva) indicators

Inventory Warehouses, stock on hand, receipts, deliveries, transfers, adjustments, write-offs,
batches, landed costs, average costing

Procurement Material requests, requisitions, RFQs with sealed bids, award approval, purchase orders,
goods received notes, three-way match

Vendor Management and Vendor approval, documents with expiry dates, evaluations; suppliers register, quote,
Supplier Portal confirm orders and send invoices themselves

Projects Client projects with budget, committed and actual cost, milestone billing and retention
CRM Leads and opportunities pipeline, activities, quotations from leads

Bank, Fixed Assets, Prepaid & Bank reconciliation, asset register with depreciation, prepaid expenses and accruals
Accruals

HR & Payroll Employees, monthly payroll with GOSI and the WPS file, leave, loans, end of service

NOTE
If a menu described in this guide is not on your screen, your user does not have access to it, or the module is not
switched on for your company. Ask your administrator.

How this guide is organised

The guide follows the order of the work. Getting started is for every user and Setting up the company for the
administrator. Then come the factory chapters — setting up production, producing, units and dispatch, the rental
fleet, and quality — followed by selling, buying, projects, stock and CRM, and then finance, payroll, ZATCA
e-invoicing, closing, reports and security. Each topic shows where to find it, the steps and, for anything that
touches the books, the accounting entry Lubwise posts. Appendix A lists every entry in one table.

Lubwise ERP - Edition 1.0 - November 2026 7
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CHAPTER 2

Getting started

Signing in, the home screen, finding your way around and the controls you will use every day.

Signing in
Open the address your administrator gave you in a web browser (Chrome, Edge, Safari or Firefox) on a computer,
tablet or phone. Enter your user name and password and choose Sign in.

l. , Lubwise ERP

Welcome back

TAMIMI MANUFACTURING CO. (TAMCO) Sign in to your account to continue

From the factory floor to

Username

# N

the finished site.

Password

entals, quality and finance in

Bills of materials, production orders and material planning

Every unit tracked from welding to handover

ZATCA e-invoicing, approvals and a full audit log

Figure 1 - The sign-in screen

TIP
Change your password the first time you sign in: open your name at the top right and choose Change password.

The home screen

After signing in you see the home screen: one tile for each app you can use, grouped into Operations, Finance and
Administration. Each tile shows what needs attention right now — overdue invoices, bills due this week, cheques
due to clear, documents expiring. A red badge means something is late; an amber badge means something is
waiting.

Lubwise ERP - Edition 1.0 - November 2026 8
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83 Lubiwise ERP ® Al branches {consolidated) v 9 EP & dyjall a ix:t‘?m Adibinislrator:

Tamimi Manufacturing Co. (T...

Good morning, System Administrator

2026-11-15 - Tamimi Manufacturing Co. (TAMCO) - 3 branches T Newinvolce 53 Racord paymant
Qs 1 apps and menus.. /
OPERATIONS
ZSZIVe:r:Jue invoices 2 b z:rr\irsa:ﬁ:\wrm 7 da.. a8 {é} Manufacturing 9 :r::lsaewlrll;ti:rr\y':;a<t1\!g 4
N sclasdue B Cmneing @ || (& s [y
FINANCE

Bank

Q Accounting
2 lines to match

Fixed Assets B Prepaid & Accruals
No draft entries

Depreciation up to date All posted

=
o

Reports Q Dashboard

P&L, balance sheet, VAT Key figures and trends

ADMINISTRATION

{é} Settings T Data Import
Company, branches, users From your old system

Figure 2 - The home screen with live counts on each app

a New invoice and Record payment at the top right are shortcuts to the two things done most often.
a Choose atile to open that app. Its menu appears in the sidebar on the left.

@ The grid icon at the top left always brings you back to the home screen.

Searching for any screen

Type in the search box on the home screen (or press /) to find an app or any menu item by name. Press Enter to
open the first result. Inside an app, the Search menu box at the top of the sidebar does the same for that app's
menu.
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83 Lubwice ERP ® All branches {consolidated) v | D [‘Jﬂ & dgjall a ix:t‘?m Adninistrator:

Tamimi Manufacturing Co. (T...

Good morning, System Administrator

2026-11-15 - Tamimi Manufacturing Co. (TAMCO) - 3 branches T Newinvolcs & Record payment

Q. Search apps and menus..
OPERATIONS
fanl\:a:mue invoices 2 b ::E\I\-I::f:wm'\m 7 da. - {§} Manufacturing @ !r:‘rlae\zf‘:rrywa\tmg &
Sg':lnwnes due B ‘zlzgg:::}ms expiring % & Projects 2 ?::c‘:::::“explrmg 2
FINANCE
Q Accounting Py Bank 2 =] Fixed Assets E :ﬁ'z,:gu& Accruals

No draft entries 2 lines to match Depreciation up to date

m Reports Q Dashboard
.
P&L, balance sheet, VAT Key figures and trends

ADMINISTRATION

{‘é} Settings 1 Data Import
Company, branches, users = From your old system

Figure 3 - Typing "bill" finds Vendor Bills, Recurring Bills and more

Branches, language and dark mode

& Branch switcher (top bar): choose one branch to work in, or All branches (consolidated) to see everything
you have access to. Lists and reports follow this choice; new documents start in the selected branch.

a Language: the dy,=Jl / English button switches the whole system, including printed documents, between
English and Arabic. Arabic screens read right to left.

a Dark mode: the moon icon switches to a dark theme, easier on the eyes in the evening.

Lubwise ERP - Edition 1.0 - November 2026

10



u Lubwise

., System Admln}li‘j‘a,tl:: a English

28 Jimi B

sz aygild +

wgjall

et sl ejin & 1

algyllg d il 3lpall

i glig 3

dsadall wicgduall
wiliisdually

JByh egl JS

(5% 3 [»

9 5-. I
ot &2sldeall

aulill Jouoll
8 Soma eyl

(asa) goyill J5 @
{é} 5 ol ideall
wlls- dBoxiona (33500 pilgs 34
wggall

2

8 i @il 2
bl
E 3 dslnall gl 2
szl d=gl
il il duwsyl 8,31
Ul slyail

sl elalli oo

Figure 4 - The same home screen in Arabic

Working with lists and forms

a Lists (invoices, payments, employees...) have tabs and filters at the top: search, date range and status. Click

any row to open it.

a Searchable drop-downs. Long lists such as accounts, customers, vendors and products have a search box:
type a few letters of the name or the code — "ban" shows Bank Accounts and Bank Charges, "61" shows the
61xx accounts. Use the arrow keys and Enter or Tab to choose, Esc to close, or click to see the whole list.

a Lines. Oninvoices, bills and journal entries, Tab moves from box to box; Tab on the last box of the last line

adds a new line.

a Save & Post posts the document to the ledger at once. Save as Draft keeps it to finish later; drafts do not

affect the books.

a Attachments. Most documents have an Attachments section at the bottom: add the scanned invoice, the

signed contract or the receipt. Files stay with the document.

Lubwise ERP - Edition 1.0 - November 2026
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ea

ounting / Journal Entry ® All branches {consolidated) v 9 EJD & dgall 3 System dministratot M

l Lubwise ERP

Journal Entries

New Entry
£ Accounting

Branch * Journal * Date * Reference
DMM — Dammam — Factory v BILL — Vendor Bills » 11/15/2026 m]

Narration

Lines
ACCOUNT PARTNER COST CENTRE LABEL DEBIT CREDIT

v - - x

+ Add line 0.00 0.00

Save & Post Save as Draft Cancel

14 modules

Figure 5 - A searchable account box on a journal entry line
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CHAPTER 3

Setting up the company

For administrators: what to set before the first transaction, in the order to do it.

Setup checklist
# Step Where
1 Company details, logo and default accounts Settings - Company
2 Branches (one per legal entity / location) and their currency and VAT Settings - Branches
3 Chart of accounts (start from the standard grouped chart) Accounting — Chart of Accounts
4 Taxes (VAT rates) and journals Accounting — Taxes / Journals
5 Currencies and exchange rates Accounting — Currencies / Exchange
Rates
6 Cost centres (departments, projects, sites) — optional Accounting — Cost Centres
7 Users, their role and the branches they may see Settings - Users
8 Customers, vendors and products Sales / Purchases = Setup
9 Opening balances and open invoices from the old system Data Import

Company details and logo

Where: Settings - Company

Enter the legal name in English and Arabic, CR and VAT numbers, address, phone and email — these print on every
invoice, statement and report. Upload the company logo (PNG or JPG, up to 2 MB; a transparent PNG looks best).
Choose the accent colour used on the screens and printed documents.

The same page holds the default accounts (receivable, payable, inventory, retained earnings, exchange gain and
loss, cheques), the lock date and the financial year start month, credit control rules and the email (SMTP)
settings used to send invoices and statements.

Lubwise ERP - Edition 1.0 - November 2026 13
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#® o

|y ‘LubwiseERP 8  Settings / Company ® All branches (consolidated) v| | ® aggall 3 System Administratot o
Company
&} Settings
Logo
Eh Company
Upload a logo
No logo yet Choose File | No file chosen Upload
PN G, at most 2 MB. A transparent PNG looks best, It is printed on reports,
General

Name (English) * Name (Arabic)

Tamimi Manufacturing Co. (TAM

Phone Email

+966 13 812 0000

Address (English)

2nd Industrial City, Dammam 34326, Saudi Arabia

Address (Arabic)

&

Appearance

Indigo
The main colour of buttons, links and highlights for ev

Accounting
Group currency * Fiscal year starts in month
SAR — Saudi Riyal v 1

Consolidated reports are presented in this

currency.

14 modules

(g5ab) geiatll Lagatll Syl

Tea Navy Blue Ocean Green Violet Rose

ery user of this company

VAT Number CR Number

300456789100003 2050123456

accounts@tamco.example

gl duall Elaall 34326 Aol aslil ducliall dissall

Orange Bronze G

n

Sraphite o

Each user can still switch between light and dark mode
Lock date Default receivable account
» mm/dd/yyyy [m] 1100 Accounts Receivable v

N

be

changed or
s date.

Figure 6 - Company settings with the logo upload

IMPORTANT

The lock date closes the books up to that date: nothing can be posted, changed or cancelled on or before it. Set it

after each month is reviewed.

Branches

Where: Settings - Branches

Each branch has its own code, name, currency, VAT number and default sales and purchase VAT. When you create
a branch Lubwise adds its standard journals (sales, purchases, bank, cash, miscellaneous, cheques) and a main

warehouse automatically.

Lubwise ERP - Edition 1.0 - November 2026
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l Lubwise ERP 88 settings / Branches ® All branches (consolidated) v | |® [? & dyall a ?)J(stem Admiiristrater;: o
Branches (3) Group by... v Columns Export to Excel C
Settings
Active 3 Archived o All
Branches ] cobpE NAME (ENGLISH) NAME (ARABIC) CURRENCY VAT NUMBER ACTIVE

[] DMM  Dammam — Factory & Head Office e Sallg gicall — Aol SAR—SaudiRiyal  300456789100003 v

0 Jue Jubail — Site Services & Rental Yard sl dolug gdlgall wlass — Sl SAR — Saudi Riyal 300456789100003 v
RUH  Riyadh — Sales Office lapall o — u3LJl SAR — Saudi Riyal 300456789100003 v

14 modules

Figure 7 - Branches with their own currency

Chart of accounts

Where: Accounting = Setup = Chart of Accounts
The chart is a tree: group accounts (such as 1 Assets > 11 Current Assets » 111 Cash and Bank) hold posting
accounts and show their total. Nothing can be posted to a group. Every account has a type (bank and cash,

receivable, current asset, payable, equity, income, expense...) which decides where it appears in the financial
statements.

To add an account, choose + New account, or the + on the group it belongs to.
Enter the code, the English and Arabic names, the type and the parent group.

Tick Inter-branch for current accounts between your own branches, so consolidated reports eliminate
them.

If you imported accounts without groups, the banner Group them automatically places them in the
standard groups.

0 oDB

Lubwise ERP - Edition 1.0 - November 2026 15
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l_ Lubwise ERP 898 Accounting / Chart of Accounts ® All branches (consolidated)

Chart of Accounts (100)
B Accounting Groupby... ¥  Columns Export to Excel
ACCOUNT
v 1 Assets

1010

1011

1012

Chart of Accounts

1020

1100

1150

14 modules

11 Current Assets

v 111 Cashand Bank

Cash on Hand
Petty Cash — Factory petty cash
Petty Cash — Jubail yard

Bank Accounts

v 112 Receivables

Accounts Receivable

v+ 113 Inventory and Other Current Assets

Cheques Under Collection (PDC Received)

Retention Receivable

) Inventory
02 Inventory - Raw Materials
3 Inventory - Sub-assemblies

05 Inventory - Spare Parts

Goods in Transit

Work in Progress

Landed Costs Clearing
Employee Loans & Advances

Input VAT

0 Inter-branch Current Account  Inter-branch

v@[ﬂaév

Expandall  Collapse all + New group + New account

TYPE

Group

Group

Group
Bank and Cash
Bank and Cash
Bank and Cash
Bank and Cash
Group

Receivable

Group

Current Assets
Current Assets
Current Assets
Current Assets
Current Assets
Current Assets
Current Assets
Current Assets
Current Assets
Current Assets
Current Assets

Current Assets

Figure 8 - The chart of accounts as a tree with balances

Taxes, currencies and exchange rates

User Guide -

el .«' ?xﬁtém;\dmlmstrator %

BALANCE (SAR)

17,054,119.32 or +

11,863,543.21 0r +

7,900,336.50 0r 5
7,488.25 Dr
2,183.50 Dr

7,890,664.75 Dr

548,970.00 br +

548,970.00 br

3,349,903.40 or +

311,420.00 br
459,644.98 Dr
1,571,204.90 br
41,422.74 Dr
4,260.00 Dr
976.00 or

123,708.30 or

9,250.00 Dr

828,016.49 br

Setting up the company

Taxes (Accounting — Taxes) hold each VAT rate with its account, for sales and for purchases. Currencies lists the

currencies in use; Exchange Rates holds the rate of each currency to the company currency by date. The rate on or

before a document's date is used.

Lubwise ERP - Edition 1.0 - November 2026
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l Lubwise ERP 88 Accounting / Exchange Rates ® All branches (consolidated) v 9 [_‘ﬁ (S dgyall 3 ‘S)Jrstem Adiministrator
Exchange Rates (24) Groupby., v COMMIS  Exportto Excel :

CURRENCY DATE RATE
EUR — Euro 2026-12-01 4.22
USD — US Dollar 2026-12-01 3.75
EUR — Euro 2026-1-01 4.27
USD — US Dollar 2026-11-01 3.75
EUR — Euro 2026-10-01 4.24

(&) USD — US Dollar 2026-10-01 3.75
EUR — Euro 2026-09-01 4.2
USD — US Dollar 2026-09-01 3.75
EUR — Euro 2026-08-01 4,14
USD — US Dollar 2026-08-01 3.75
EUR — Euro 2026-07-01 4.18

14 modules

Figure 9 - Exchange rates by date

Cost centres

Where: Accounting - Setup - Cost Centres

A cost centre is a department, project, site or vehicle you want a separate profit and loss for. Choose it on invoice,
bill, journal and petty cash lines (and on employees, assets and prepaid schedules). Reports — P&L by Cost Centre
then shows one column per cost centre. In Company settings you can require a cost centre on every income and
expense line, and choose whether cost centres are used on income and expense lines or on expense lines only
(then revenue is never asked for one).

Users and permissions

Where: Settings - Users

Role Can do

Administrator Everything, including settings, users, licence and data import
Accountant Create, post and cancel documents; run month-end; see all reports
Viewer See documents and reports only (auditors, management)

For each user choose the language, whether they see all branches or only selected ones, and whether they may
approve purchase requisitions and orders above the approval limit.

Lubwise ERP - Edition 1.0 - November 2026 17
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l Lubwise ERP 88 Settings / Users
Users
Settings
USERNAME FULL NAME
accountant Chief Accountant
admin System Administrator
jubail Jusdl ol Bpbho
manager Plant Manager {approver)
viewer Group CFO (read only)

14 modules

Licence and modules

Where: Settings — License & Modules

This page shows the modules in your licence, the user and branch limits and the expiry date. If the licence expires

Figure 10 - Users with their role and branches

® All branches (consolidated)

ROLE

Accountant

System administrator (IT)

Accountant

Accountant Approver

Viewer

the system becomes read-only until it is renewed; no data is lost.

Lubwise ERP - Edition 1.0 - November 2026
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Approver

Group by...

User Guide -
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Y- Columns

BRANCHES

DMM  RUH

All branches

Jug

All branches

All branches

Setting up the company

% System Administrator
d Admin

Export to Excel

LANGUAGE

English

English

dwyall

English

English

ACTIVE
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CHAPTER 4

Approvals

Who approves what: rules, roles, steps, the approvals inbox and separation of duties.

How approvals work

Documents that need approval — material requests, requisitions, purchase orders, RFQ awards, supplier
registrations and vendor bank changes — are sent for approval when they are submitted. The first active rule that
matches the document (type, branch, department, project and amount band) decides the steps. Each step goes to
the members of a role and/or named people; "Any" needs the number of approvals given, "All" needs everyone.
When the last step approves, the document moves on by itself (a PO is confirmed, an award creates the PO, a
vendor is created...). No matching rule means no approval is needed.

@ Separation of duties — the person who submits never approves their own document. An administrator can
approve in place of the approvers only with a reason, and that override is recorded.

s Project manager step — a step can go to the manager of the document's project; it is skipped for documents
without a project.

a Out of office — in My Approvals you can delegate your approvals to a colleague for a period.

& Reminders — approvers are reminded after the days set on the rule (by the daily job).

Where: Settings = Approval Workflow / Approval Roles

Lubwise ERP - Edition 1.0 - November 2026 19
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System Administrator

s | Approval Workflow ® Al branches (consolidated) v | ® @ & dgall

v

I. , Lubwise ERP 23

Approval Workflow

Who approves what. For each document t st active rule that matches tment, amount) is used; no matching rule means no appro d. The
Settings person who submits a document never s it
Group by... v Columns Export to Excel Approval Roles
Material Request
RULE APPLIES TO FROM AMOUNT UPTO  STEPS PRIORITY  STATUS
Material All 1. Project manager (Project manager)
0.00 oo 10 e Active
ot requests branches 2. Department approval (Approvers)
Approval Workflow
Purchase Requisition
RULE APPLIES TO FROM AMOUNT UPTO STEPS PRIORITY STATUS
Purchase requisitions All branches 0.00 £ 1. Precurement approval (Approvers) 10 ® Active
Purchase Order
RULE APPLIES TO FROM AMOUNT UPTO  STEPS PRIORITY  STATUS
Purchase orders All
50,000.01  200,000.00 T Manager 10 s Active
50,000 -200,000 branches
Purchase orders above All 1. Procurement Manager (Procurement Manager)
200,000.01 «© = 10 * Active
200,000 branches 2. Finance Manager (Finance Manager)
RFQ Award
RULE APPLIES TO FROM AMOUNT UPTO  STEPS PRIORITY  STATUS
RFQ awards up to All
9 P 0.00 100,000.00 1. Procurement Manager (Procurement Manager) 10 ® Active
100,000 branches
RFQ awards above All 1. Procurement Manager (Procurement Manager)
100,000.01 oo 10  Active
100,000 branches 2. Finance Manager (Finance Manager)

14 modules

Figure 11 - Approval rules by document type
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. System
l. Lubwise ERP 88 Settings / Approva.. 1/8 < » ® All branches (consolidated) v O é [ dgyall J Administrator ~

RAmin

Approval Workflow

Material requests

Settings

When the rule applies
Document *

Material Request v
Rule name *

Material requests

Branch Department Project From amount
All branches v t All projects v
Up to amount Priority Remind after (days)
10 2
Active

everal rules match, the lowest

ns

Approval steps (in order)

Each step waits for its approvers before the next starts. Approvers are the members of the role and/or the people chosen. "Any" needs the number of

approvals given; "All" needs everyone. A "Project manager” step goes to the manager of the document’s project and is skipped for documents without a

project
Step 1 Role And / or these people Needs
Project manager Project manager (of the docu v Chief Accountant Any ~ 1
Group CFO (read only)
Plant Manager (approver)
System Administrator
Step 2 Role And / or these people Needs
Department approval Approvers v Chief Accountant Any v 1
Group CFO (read only)
Plant Manager (approver)
System Administrator
14 modules Step 3 Role And / or these people Needs

Figure 12 - One rule with its steps

My Approvals

The tick icon at the top shows how many documents wait for you. Open one, read it and press Approve or Reject (a
reason is required to reject). The approval panel on every document shows each step, who approved and when,
and the full history.
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l Lubwise ERP 88 Settings /| My Approvals ® Al branches {consolidated) v |® EP & dgyall \y S)‘(stem Administrater

My Approvals

Documents waiting for your decisio our own documents waiting for others, and your notifications
Settings
DOCUMENT STEP REQUESTED BY SINCE AMOUNT DECISION
Material Request Department Plant Manager
= SRerme art Manag 2026-11-15  11,080.00 SaR ' d Reject  Open
MR/DMM/2026/0002 approval (approver)
Notifications Mark all as read Out of office

While you are away, your approvals go to the person

Approval needed: Bank Details Change Arabian Panel Industries — IBAN ...1234

you choose. You can still approve yourself.

R / - Step 1— Finance Manager - 2026-11-15 0
Delegate to
Vendor invoice received: Arabian Panel Industries API-INV-7781
2026-11-15 06:07 i
Approval needed: Supplier Registration REG/2026/0002 Red Sea Insulation LLC From
Requested by - Step 2 — Finance check of bank details - 2026-11-15 06:07
1/15/20286 [}
Approval needed: Material Request MR/DMM/2026/0005
Requested by Plant Manager tep 2 — Department approval Kz
E mm/dd/yyyy [}
Approval needed: Material Request MR/DMM/2026/0004
uested by Plan ) - Step 2 — Depar
Reason
Approval needed: Material Request MR/DMM/2026/0003
Requested by Plant Manage o tep 2 — Department aj a
Approval needed: Material Request MR/DMM/2026/0002
Reque by Plant Manager (approver) - Step 2 — Depart approval - 2026-11 Save

14 modules

Figure 13 - My Approvals
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|.' Lubwise ERP 83  Purchases / MR/OMM/... 1/5 ¢ > ® All branches {consolidated) v O

Material Requests

MR/DMM/2026/0002 . vingsororai

W Purchases

Branch Department Requested by
DMM — Dammam — Factory & Production Plant Manager (approver)
Head Office

Required by
2026-11-25
Purpose

Doors and windows for the Jubail offices

PRODUCT DESCRIPTION
RAW-DOOR Steel Door 0.9 x 21m Steel doors
RAW-WIN Aluminium Window 1.0 x 1.0 m Windows

Approval = waiting fc

o Department approval
App ers - 10

Comment

» History (1)

14 modules

Figure 14 - A material request waiting for approval
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System
Administrator

min

Reset to Draft Cancel

Date

2026-11-14

AVAILABLE IN BRANCH

48

69
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CHAPTER 5

Setting up production

User Guide - Setting up product

ion

Products, bills of materials, work centres and quality points: what the factory needs before the first

production order.

The order to do it in

# Step

Where

1 Products: raw materials, sub-assemblies (such as steel base frames) and
finished units

2 Work centres: the bays and lines where time is spent, with a cost per hour

3 Bills of materials: the components and operations for each product

4 Quality points: the inspections made on incoming material and during and
after production

5 Equipment and maintenance plans

Products

Where: Manufacturing = Setup - Products

Every item you buy, make or sell is a product. The demo has three kinds:

Manufacturing = Setup = Products

Manufacturing = Setup = Work Centres

Manufacturing — Setup — Bills of
Materials

Manufacturing = Setup = Quality Points

Manufacturing = Setup - Equipment /
Maintenance Plans

& Raw materials and kits you buy and keep in stock — steel channel and hollow section, sandwich panels,
doors and windows, electrical, air-conditioning and plumbing kits, paint, fixings and consumables.

a Sub-assemblies you make and use inside other products — the welded and painted base frames.

a Finished units you make and sell — guard houses, office cabins, accommodation, executive and data-centre

modules, toilet and kitchen units.

For a finished unit that must be traced piece by piece, tick track units on the product. Each piece a production

order finishes then gets its own serial number. Give it a warranty in months (12 in the demo): the warranty starts

when the unit is handed over to the client. Products carry a local content % field used for local-content reporting.

Lubwise ERP - Edition 1.0 - November 2026
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Sales / Products

l Lubwise ERP e

Products (41)

Active 21 Archived 0

INTERNAL REFERENCE

CAB-AC12

CAB-GH3
CAB-KT12
> Products

CAB-0OF12
CAB-OF8

CAB-TL6

CON-ADH

14 modules

Work centres

‘o @

User Guide - Setting up production

@ All branches (consolidated) (S dgyall 9 S)‘(stem Adiitinistrator b
Group by... v | Columns Export to Excel
All

NAME (ENGLISH) NAME (ARABIC) PRODUCT TYPE CATEGORY SALES PRICE COST ACTIVE
Worker Housing 12 Jloe (S d2mg
Maodule 12 x 3 m (2 ULfs’f) p3x Stockable Poftab\e 72,000.00 0.00 i
rooms + bath, Sl dls jalazg  product buildings
stackable) (ol
Guard H 3x3 i Stockabl Portabl

RS 3% 3 Al b EERSS SR 18,500.00 000 v
m product buildings
Kitchen & Dining Unit plebg Ao a9 Stockable Porta.b\e 95,000.00 0.00 g
12%x3m p3x12 product buildings

: 9 " 5 .
Site Office 12 x 3 m A 3 x 12 g8ga uuS.o Stockable Po!'ta'l:\e 68,000.00 e
(2 rooms + pantry) (20 Zuhag 0ligE) product buildings
Port_ab[e Office 6 dldiie e dinS Stockable Po_rta.h\e 38,000.00 0.00 »
Cabin6x3m p3x product buildings
Toilet & Ablution Unit olwo wlgo s3> Stockable Portalb\e 46,000.00 000 v
6x3m P 3 % 6 Julrag product buildings
PU Foam & Adhesive Oligs Jo cligg pgd  Stockable SoreliEsE o SRne: @
750 ml Ja 750 product

Figure 15 - The product list

Where: Manufacturing — Setup —» Work Centres

A work centre is a place where time is spent — the Cutting & Welding Bay, the Blasting & Paint Booth, the Panel
Assembly Line, MEP Fit-out and Finishing & Final Inspection. Each has a cost per hour (machines, labour and
overhead together) and the hours per day it works, which the production schedule uses.

o @

l , Lubwise ERP 88 Manufacturing / Work Centres @ All branches {consolidated)
Work Centres (5) Group by... ~ Columns Export to Excel
Active 5 Archived 0 All
2 Bills
—] coDpE NAME (ENGLISH) NAME (ARABIC) BRANCH
[l Work Centres
— Finishing & Final : DMM — Dammam — Factory &
FIN Ll pamally Cubadll
4 Inspection Jd e Head Office
. by Sl wluaadl DMM — Dammam — Factory &
MEP MEP Fit-out 5 R 5
AuilCiallg Head Office
" DMM — Dammam — Factory &
PAINT Blasting & Paint Booth sleuly gaudl
o B w2 s Head Office
1 . ” DMM — Dammam — Factory &
PANEL Panel A ly Li ol¥l J s
L anel Assembly Line Zloldl grazd Head Office
— DMM — D — Facts &
] WELD  Cutting & Welding Bay Aloalllg sl e SRR tReton,

14 modules

Head Office

Figure 16 - Work centres with their cost per hour
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COST PERHOUR  HOURS PERDAY  ACTIVE
80.00 10.0 v
110.00 100 ~
120.00 100 v
95.00 100 ~
140.00 10.0 v
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Bills of materials

Where: Manufacturing — Setup — Bills of Materials

A bill of materials (BOM) says how to make a quantity of a product: the components with their quantities and scrap
allowance, and the operations — the minutes each work centre spends. Components can themselves be made: the
office cabin's BOM includes its base frame, which has its own BOM.

Choose + New bill of materials.

a Choose the product made and the batch quantity that the components and times below make (normally
1).

a Add each component with its quantity and scrap %.
n Add each operation: the work centre and the minutes for the batch. Create the work centres first.

a Save. The BOM page shows the cost.

System Administrator &
Admin

l Lubwise ERP 88  Manufacturing / Bills of Materials ® Al branches (consolidated) v | ® [‘/Jo & agyall @

BI"S Df Matel"ials Group by... ¥ Columns Export to Excel + New bill of materials

PRODUCT REFERENCE BATCH COMPONENTS OPERATIONS MATERIAL / UNIT LABOUR / UNIT COST / UNIT

Worker Housing Module 12 x 3m (2

BOM-
bath, stackabl 1 Unit £
mo":‘j: ath, stackable) ACCOM-12 r 12 3 44,757.57 3,590.00 48,347.57
Suard Hoyse x:3m Bom- 1 nit 1 3 15,478.49 77500  16,253.49
CAB-GH3 GUARD-3 o et : L
i : Kitchen & Dining Unit 12 x 3 m BOM-

Bills of Materials it 5 & X
Cinarie KITCHEN-12 1Un 13 3 57,827.57 3,793.33 61,620.91
Site Office 12 x 3 m (2 rooms + —

t 1 Unit 12 3 44,527.57 3,216.67 47,744.24
fa":y: OFFICE-12 = ¥ : :
Friatie Gifce catin SSm BOM2 1 Uni 1 3 20,969.02 193000  22,809.02
CAB-OF6 OFFICE-6 o e E i
Toilet & Ablution Unit 6 X 3m BOM-TOILET-

P 1 Unit 11 3 26,426.57 2,890.00  28,316.57
CAB-TLG 6
Modular Data Centre Module 12 x
3.6 m (shell + MEP) BOM-DC-12 1 Unit 9 3 191,940.43 7,100.00 199,040.43
MOD-DC
Executive Accommodation Medule BOM-EXEC-
12 x 4 m (suite) 12 1 Unit 13 3 79,147.57 5,391.67 84,539.24

14 modules MOD-EX

Figure 17 - Bills of materials with their cost per unit

The BOM page adds up the materials at today's component costs and the labour and machine time at the work
centre rates, giving the cost per unit. Recalculate refreshes it after prices change. From the same page you can
start a production order (+ Production order) or archive the BOM when the design changes.
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Lubwise ERP 88 Manufacturing / Billof...  5/11 <« > Allbranches (consolidated)

Bills of Materials

8 Manufacturing

Steel Base Frame 6 x 3 m (welded, painted) ~Sub-assembly
SA-BF6

Sandwich Panel 50 mm EPS (wall)
Roof Sandwich Panel 50 mm
Cement Board 18 mm (floor)

Vinyl Flooring 2 mm

RAW-VIN

Fixings Set (screws, sealant, flashing)
AW-FIX

Silicone Sealant 300 mi
RAW-SEA!
Steel Door 0.9 x 21m

Aluminium Window 1.0 x 1.0 m

Electrical Kit (DB, wiring, sockets, lights)

SplitAC 2 TR
KIT-AC
Operations
OPERATION WORK CENTRE
Erect walls, roof and floor PANEL - Panel Assembly Line
Electrical and AC MEP - MEP Fit-out
i modifes, Finish, test and inspect FIN - Finishing & Final Inspection

Portable Office Cabin 6 x 3 m sow-orrice-s

Costfor 1 Uni Recalculate
Materials Labour & machine time
20,969.02 s« 1,930.00 s:«
1200 minutes
Components
COMPONENT

Total cost
22,899.02 s«

PER BATCH OF 1 SCRAP %

1 Unit 0

52m: 5

19m 5

65t 0

17 m 0

1 0

6 4

1 Unit 0

2 Unit 0

1 kit 0

1 0

MINUTES PER BATCH

Edit

19.95

User Guide -

Cost per unit

22,899.02 s«

UNIT cOST

2,791.32

85.00

95.00

120.00

35.00

180.00

14.00

650.00

420.00

2,400.00

6,172.45

RATE / HOUR

95.00

110.00

80.00

Figure 18 - A bill of materials: components, operations and cost

Pricing a quotation from the cost

system
v 9 G aual 3 Administrator

Archive + Production order

cosT

2,791.32

4,641.00

1,895.25

720.00

595.00

180.00

84.00

650.00

840.00

2,400.00

6,172.45

cosT

950.00

660.00

320.00

Setting up production

At the foot of the BOM page, Price a quotation shows the cost per unit and lets you enter a margin %. The price is
cost + (1 - margin): a 25% margin on a unit that costs 40,000 gives a price of 53,333. Choose the customer and

Create quotation to open a sales quotation at that price.

Quality points

Where: Manufacturing = Setup — Quality Points

A quality point is an inspection attached to a product. It has a stage (incoming, in process or final) and is either
pass / fail or a measurement with a minimum and maximum (for example frame squareness no more than 6 mm,
or insulation resistance at least 1 M). When a production order is confirmed, one check per quality point is created

on the order.

Lubwise ERP - Edition 1.0 - November 2026
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V(*DEPC‘;

l Lubwise ERP 88  Manufacturing / Quality Points @ All branches {consolidated) dgjall 2 Stfm dninisiear
Quality Points (47) Group by.. v  Columns Export to Excel + New
Active 47 Archived 0 Al
] eRrobuct STAGE CHECK TYPE UNIT MINIMUM ~ MAXIMUM  ACTIVE
— RAW-SWP50 — dwich Panel 50 | i
] 5 Sandwich:Ransel NGOG, Panel thickness Measurement mm 48.0 52.0 v
mm EPS (wall) material
Base frame weld i
CAB-GH3 — Guard House 3 x 3 m In process ) r' we Pass [ fail v
inspection
Frame squarenes:
| CAB-GH3 — Guard House 3x3m In process X quar ) s Measurement mm 0.0 6.0 v
(difference of diagonals)
Final Electrical insulation
CAB-GH3 — Guard House 3 x 3 m : 5 ‘ Measurement MQ 1.0 v
inspection resistance
Final Water leak test (roof, ”
L CAB-GH3 — Guard House 3 x 3 m & R 3 { Pass / fail v
inspection doors, windows)
Final Final dif i |
[] CAB-GH3—GuardHouse3x3m "0 hal dimenslonal2nd Pass | fail v
inspection visual inspection
—  CAB-OF6 — Portable Office Cabin Base frame weld .
J In process = i Pass / fail v
6x3m inspection
CAB-OF6 — Portable Office Cabin I process Frame squareness T — Hin 0.0 6.0 "

T 6x%x3m

(difference of diagonals)

14 modules

Figure 19 - Quality points

Equipment and maintenance plans

Where: Manufacturing — Setup = Equipment / Maintenance Plans

List the factory's machines under Equipment (CNC table, welders, paint booth, crane, forklift, generator) and give
each a maintenance plan: a task such as "Monthly service" and how many days apart it is done. The chapter
Quality, maintenance and local content shows how the plans turn into maintenance orders.

vf‘)[ﬁ‘o@

System Administrator

l , Lubwise ERP 88  Manufacturing / Equipment ® All branches (consolidated) duall ad a
Equipment (9) Group by... v Columns Export to Excel + New
Active 9 Archived 0 All
CODE NAME (ENGLISH) NAME (ARABIC) WORK CENTRE MAKER STATUS ACTIVE
BOOTH-01 Blast & Paint Booth oleally géd.l digls’ PAINT — Blasting & Paint Booth Blowtherm Running v
L] CNC-01 CNC Plasma Cutting Table CNC Lejib jad dgls WELD — Cutting & Welding Bay Hypertherm Running v
CRN-10T Overhead Crane 10 t b 10 dgle d=dl, PANEL — Panel Assembly Line Konecranes Down v
[] FLT-03 Forklift 5 t b 5 diSga dedly FIN — Finishing & Final Inspection Toyota Running v
= GEN-01 Standby Generator 500 kVA i.c8.2 500 Ghlisl dge FIN — Finishing & Final Inspection Perkins Running v
[ wmiG-01 MIG Welder 1 1 pl=d disls WELD — Cutting & Welding Bay Lincoln Electric Running v
- MIG-02 MIG Welder 2 2 pl diSlo WELD — Cutting & Welding Bay Lincoln Electric Running v
] miG-03 MIG Welder 3 3 plad disle WELD — Cutting & Welding Bay Miller Running v
] saw-01 Band Saw 350 mm pa 350 Ghypb Lide WELD — Cutting & Welding Bay Pedrazzoli Running v

14 modules

Figure 20 - The factory's machines
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CHAPTER 6

Producing

Material planning, production orders, quality checks and the production schedule.

The production overview

Where: Manufacturing — Overview

The overview shows what needs attention: orders in production and confirmed orders waiting to start, late orders
past their due date, what was produced this month with its value, and the quality pass rate. Below are the open
orders and a summary of what material planning suggests.

vf‘)[ﬁoG

L Lubwise ERP 88 Manufacturing /| Manufacturing ® All branches (consolidated) aujall @ f‘f‘f’“ Administrator
Manufacturin
a ac g Material planning + New production order

Production, material planning and quality at a glance

Manufacturing

Overview In production ) Late orders o Produced this month @ Quiality pass rate G
2 1 24,900.82 si» 100.0 -
1 confirmed, waiting to start past their due date 6 units 0 failed in the last 90 days
Active production orders View all » Work centre load
ORDER PRODUCT QUANTITY  DUE STATUS Planned hours not yet worked, in days of capacity
FIN - Finishing & Final Inspection 2.2 days
Steel Base Frame 6 x 3 m 2056- e
MO/DMM/2026/0053 (welded, painted) 3 unit 113 ® Confirmed MEP - MEP Fit-out 3.6 days
SA-BF6
PAINT - Blasting & Paint Booth 0.6 days
. . =
fioriable Office Cabini <3 2026- PANEL - Panel Assembly Line 5.6 days
MO/DMM/2026/0052 m 2 Unit 1119  In progress
C WELD - Cutting & Welding Bay 1.8 days
e
Worker Housing Module 12 x
3 m (2 rooms + bath, -
MO/DMM/2026/0056 s[acliable) 2 Unit 1210.?96 e In pragress
CAB-AC12 %
AB-AC Work in progress
123,708.30 sAR
ur in orders not yet finished (work in
Suggested to make Plan » Components short Buy -
PRODUCT DEMAND ON HAND MAKE COMPONENT NEEDED AVAILABLE SHORT

14 modules

Figure 21 - The manufacturing overview

Material planning
Where: Manufacturing — Material Planning

Material planning answers two questions: what should we make, and what must we buy to make it.

a Foreach product with a BOM it shows the sales orders to deliver, the quantity needed for production, the
reorder level, what is on hand and in production, and the suggested quantity to make.
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a For the components of those orders it shows what is needed, on order, still short and what to buy, with an
estimated value.

Yl Tick the products to make and choose Create production orders; draft orders are created for the
suggested quantities.

a Tick the components to buy and choose Create purchase requisition to send the shortage to purchasing.

L Lubwise ERP 88 Manufacturing | Material planning ® All branches (consolidated) v| | ® Jﬂ | [ il a" System Administratot o

Material planning

What to make for open sales orders and reorder levels, and which components to buy for it.

Make WH-DMM — Dammam — Factory & Head Office Warehouse v [RECEICTIERITETLRIGES

PRODUCT SALES ORDERS TO DELIVER NEEDED FOR PRODUCTION REORDER LEVEL  ON HAND IN PRODUCTION SUGGESTED

H.J Manufacturing

>
Worker Housing
Module 12 x 3 m

] (2rooms + bath, 0 0 0 0 2 0
stackable)

CAB-AC12

Material Planning

Guard House 3

] x3m 1 o] 1 3 0 0
CAB-GH3
Kitchen &
o 12 X
) Dining Unit 12 0 o 6 0 2 0
3m

CAB-KT12

Site Office 12 %
Y 3 m (2 rooms +
= pantry)

CAB-OF12

Portable Office
O Cabin6 x3m 6 o] 2 6 2 0
CAB-OF€

Toilet & Ablution
] Unit6x3m 0 0 0 1 2 ]

CAB-TLE

Modular Data
Centre Module
] 12 %x 3.6 m (shell 1 0 0 1 0 0
+ MEP)
MOD-DC

Executive

Accommodation

Module 12 x 4 m 0 o] Qo 0 0 0
(suite)

14 modules =

Figure 22 - Material planning: what to make and what to buy

Production orders

Where: Manufacturing — Production Orders

A production order (MO) makes a quantity of one product from its bill of materials. It moves through Draft -
Confirmed - In progress - Done, or is Cancelled.

Lubwise ERP - Edition 1.0 - November 2026
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L

Lubwise ERP

Manufacturing

[Z] Production Orders

()

14 modules

88 Manufacturing / Production Ord...

Open Draft

ORDER

MO/DMM/2026/0056

MO/DMM/2026/0055

MO/DMM/2026/0054

MO/DMM/2026/0053

MO/DMM/2026/0052

Confirmed

Production Orders

In progress Done All

Search

PRODUCT

Worker Housing Module 12 x 3 m (2
rooms + bath, stackable)

CAB-AC12

Kitchen & Dining Unit 12 x 3 m
CAB-KT12

Toilet & Ablution Unit 6 x 3 m

CAB-TL6

Steel Base Frame 6 x 3 m (welded,
painted)

SA-BF6

Portable Office Cabin 6 x 3 m

CAB-OF6

® Al branches (consolidated)

Group by...

BRANCH

DMM

bMM

DMM

DMM

DMM

Figure 23 - Production orders

VEDBO&

v

QUANTITY

2 Unit

2 Unit

2 Unit

3 Unit

2 Unit

Columns

PLANNED

2026-11-
09

2026-11-
15

2026-11-
15

2026-11-
03

2026-11-
09

el

User Guide - Producing

= System
-1} Administrator »

Admin

Export to Excel + New production order

DUE

2026-11-
19

2026-12-
06

2026-12-
06

2026-1-
13

2026-1-
19

UNIT COST STATUS

- ® In progress

-_— ® Draft

— e Draft

— ® Confirmed

s e In progress

Create. Choose + New production order. Select the product to make, the quantity, the warehouse, the
planned start and a due date. If the units are for a client project, choose the project. Use Save draft, or

Save and confirm.

Confirm. The components and operations are planned from the BOM and the quality checks are created
from the product's quality points. A draft can still be edited or deleted; a confirmed order can be cancelled.

Start production. Work begins. The system checks that the components are in the warehouse; if any is
short, it names the component and the missing quantity instead of starting.

Record time. Enter the actual minutes spent on each operation. The order compares them with the plan.

Quality checks. Record each check as Pass or Fail, or enter the measured value for a measurement.

Finish and receive into stock. Enter the good quantity produced, the scrapped pieces and the date. The
components are consumed, the labour and machine time is absorbed, and the good pieces are received into

stock at their cost.
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/ New production o... @ All branches (consolidated) v D Eﬁo

l Lubwise Ef 88  Manufacturin:

New production order

Manufacturing

User Guide - Producing

System
Admini

Product to make * Quantity * Warehouse * Planned start *
- WH-DMM — Dammam — Fac v 1/15/2026
5. New bill onents are taken from it and
nished goods go into it.
Due date Project
N/22/2026 ] e
The units > are tracked against this
client pi
Notes
Save draft ve and confirm Cancel
14 modules
Figure 24 - A new production order
. /0 System
I. Lubwise ERP 83  Manufacturing / MOJ/D... 475, < |[ 3 ® All branches (consolidated) v |® ]| BT & Al Administrator
Production Orders
MO/DMM/2026/0053 . corfime
{8 Manufacturing
Product Quantity Warehouse Bill of materials
Steel Base Frame 6 x 3m (welded, 3 Unit WH-DMM — Dammam — Factory ~ BOM-FRAME=6 (per 1)
painted) & Head Office Warehouse
SA-BF6
Planned start Due date
2026-11-03 2026-11-13
Frames for the Jubail offices
patch Notes
Components
COMPONENT REQUIRED IN WAREHOUSE USED
C-Channel 150 mm (galvanised) J— — —
Steel Hollow Section 50 x 50 mm
e 378m 739.15 37.8
Epoxy Primer + Topcoat . T =
r-PNT

MIG Welding Wire 1.2 mm (15 k ]
e e[ ing Wire 1.2 mm (15 kg spool) 15 25 15
Cutting Disc 355 mm — 58 -
Operations
OPERATION WORK CENTRE PLANNED (MIN)  ACTUAL (MIN)  RATE / HOUR
Cut, fitand weld frame WELD - Cutting & Welding Bay 1080 - 140.00 1080 Record time
Blast and paint PAINT - Blasting & Paint Booth 360 — 120.00 360 Record time
Quality checks
CHECK SPECIFICATION RESULT

No quality points for this product.

14 modules

Finish production

Figure 25 - A confirmed order: components, operations and quality checks planned
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) 7)) system
Ly | LubwiseERP 8  Manufacturing / MO/D...  1/5 < ® Al branches (consolidated) v 9B & [ Gt 3 Administrator v
Production Orders
MCON/DMM/2026/0053  Cancel
MO/DMM/2026/0056 . i posese
S Manufacturing
Product Quantity Warehouse Bl of materials
Worker Housing Module 12X 3m 2 Unit WH-DMM — Dammam — Factory ~ BOM-ACCOM-12 (per 1)
(2rooms + bath, stackable) & Head Office Warehouse
caB-aCt2
Pla 1 Due date Started
2026-11-09 2026-11-19 2026-11-15 06:07
Last two accommodation units of package 2
Components.
COMPONENT REQUIRED IN WAREHOUSE usep
Steel Base Frame 12 x 3 m (welded, painted) - - 2
Sandwich Panel 50 mm EPS (wall)
ol 210w 31826 210
7Rumrsra\n>dw\ch Panel 50 mm — E50AE e
t 1 (f
Gamart B 8 ore ) _— _— -
Viny Floori
o oot 2mm — 405 -
Fixings Set (screws, sealant, flashi
i ? (screws, ing) % % ”
Silcone Sesant 300 mi Tirg - -
teel Door 0.9 x 2.1
§?e‘ 001 0.9 x 21m R " .
f\umlm\um Window 1.0 x 1.0 m 5 o "
Electrical Kit (DB, wiring, sockets, lights)
4 33 4
KIT-ELC
S‘phl AC2TR N o 4
Plumbing & Sanitary Kit
umbing & Saniary Ki g 20 :
IT-pL
Operations
OPERATION WORK CENTRE PLANNED (MIN)  ACTUAL (MIN)  RATE / HOUR
:’:::wa"s‘ partitions, roofand  \\\ . panel Assembly Line 2160 = 95.00 2160 Record time
Electrical, AC and plumbing MEP - MEP Fit-out 1440 - 11000 1440 Record time

14 modules

Figure 26 - An order in progress: quality checks being recorded

ACCOUNTING ENTRY - Finishing a production order
Dr Work in Progress

Cr Inventory — raw materials

Dr Work in Progress

Cr Production Labour & Overhead Applied

Dr Inventory — finished goods

Cr Work in Progress

components used, at average cost

labour and machine time: hours x work-centre rate

offsets the payroll and factory costs booked as they
occur

total material and conversion cost

Pieces scrapped on the order stay in the cost of the good pieces. For a product with track units, finishing the order
creates one serial-numbered unit per good piece (such as CAB-AC12-2026-00001) at its cost. A finished order
shows the consumption and finished-goods stock documents and the Labour & overhead entry it posted.
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. o _ system
|/ LubwiseER 83 Manufacturing / MO/DMM/2026/0... @ Al branches (consolidated) v O B G () Administator
i

Production Orders

MCON/D MEIN/D Labour & overhead entry
MO/DMM/2026/0007 . oo
S Manufacturing
Product Quantity Warehouse Bl of materials
Worker Housing Module 12x3m 8 Unit WH-DMM — Dammam — Factory ~ BOM-ACCOM-12 (per 1)
(2rooms + bath, stackable) Produced 8 & Head Office Warehouse
chg-ACT2

Pl ! Due date startea Finished
2026-02-09 2026-02-19 2026-11-15 06:07 2026-02-18 06:07

Components

CoMPONENT REQUIRED usep cosT

Sleel Base Frame 12 x 3 m (welded, painted) Uk 8 38,578.01
{;anﬂ:/v‘wc‘rjrpanel 50 mm EPS (wall) 840 m* 840 71,400.00
Fﬁ:ifandwmh Panel 50 mm 3108 m 310.8 29,526.00
Gamar Board T8 v ow} 6 % 11,520.00
Ylnwwjlooring 2mm 272 m 272 9,520.00
Ifle,r:gsy Set (screws, sealant, flashing) A 16 2,880.00
zihl(j?n:sea\am 300 mi 96 Cartrid % 1,344.00
s1ee| ?fjor 09x21m 24 Uni 24 15,600.00
Ak\L‘Amm\\L‘Am Window 1.0 x 1.0 m QRN 24 10,080.00
f:‘e?lvlca! Kit (DB, wiring, sockets, lights) 16 16 38,400.00
S‘phl faczm 16 Uni 16 36,800.00
T::,Tbjng & Sanitary Kit 8k 8 30,400.00
Operations

OPERATION WORK CENTRE PLANNED (MIN)  ACTUAL(MIN)  RATE / HOUR

Erect walls, partitions, roof and floor PANEL - Panel Assembly Line 8640 8640 95.00  Done.
Electrical, AC and plumbing MEP - MEP Fit-out 5760 5760 110.00  Done
Finish, test and inspect FIN - Finishing & Final Inspection 3360 3360 80.00 « Done

14 modules

Figure 27 - A finished order with its cost and the entries it posted

TIP
A sub-assembly is produced the same way. Finish the base-frame order first; the cabin order then finds the frames in
stock.

Quality checks

Where: Manufacturing = Quality Checks

The list of every check recorded, with its specification, result, who checked and when. Failed checks and
out-of-range measurements show here for follow-up; raise a non-conformance report for them (see Quality,
maintenance and local content).
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Manufacturing

[% Quality Checks

14 modules

88 Manufacturing / Quality Checks

Quality Checks

PRODUCTION ORDER

MO/DMM/2026/0056

MO/DMM/2026/0056

MO/DMM/2026/0056

MO/DMM/2026/0056

MO/DMM/2026/0052

MO/DMM/2026/0052

MO/DMM/2026/0052

MO/DMM/2026/0056

PRODUCT

Worker Housing Module 12
x 3m (2 rooms + bath,
stackable)

Worker Housing Module 12
x 3 m (2 rooms + bath,
stackable)

Worker Housing Module 12
x 3 m (2 rooms + bath,
stackable)

Worker Housing Module 12
x 3 m (2 rooms + bath,
stackable)

Portable Office Cabin 6 x 3
m

Portable Office Cabin 6 x 3
m

Portable Office Cabin 6 x 3
m

Worker Housing Module 12
x 3m (2 rooms + bath,

starkahlal

@ All branches (consolidated)

v | [ EPC‘; dgjall

Group by... ¥

CHECK

Final dimensional and
visual inspection

Plumbing pressure test

Water leak test (roof,
doors, windows)

Electrical insulation
resistance

Final dimensional and
visual inspection

Water leak test (roof,
doors, windows)

Electrical insulation
resistance

Frame squareness
(difference of diagonals)

SPECIFICATION

Pass / fail

Pass [ fail

Pass / fail

1.0-... MQ

Pass / fail

Pass / fail

1.0-... MQ

0.0-6.0mm

Figure 28 - Quality checks recorded on production orders

Production schedule

Where: Manufacturing = Production Schedule

Columns

RESULT

.

.

.

.

.

0

.

User Guide -

Export to Excel

CHECKED BY

To check

To check

To check

To check

To check

To check

To check

Pass 16 Plant Manager

mm (approver)

Producing

7 System Administrator
d Admin

Quality points

WHEN

2026-1-
15 06:07

The schedule lays each open production order across the coming weeks, with its status and work centre, from its
planned start and the operation minutes against the hours per day of the work centres. Use it to see crowded
weeks and orders that will miss their due date.
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) p System
l Lubwise ERP 88 Manufacturing / Production Sche... ® All branches (consolidated) v D & [ Auyall Administrator A
Admin
Production Schedule
Group by... v Columns Export to Excel
Open production orders over the next eight weeks, and the hours each work centre still has to work
Manufacturing
ORDER PRODUCT ary 09 NOV 16 NOV 23 NOV 30 NOV 07 DEC 14 DEC 21 DEC 28 DEC STATUS
Steel Base
mojDMM/2026/0053 | o © ¢ 3 3 S c
: e Confirmed
Production Schedule m (welded,
painted)
Portable
Office
MO/DMM)/2026/0052 Caklnin Ex3 2 N ® In progress
m
Worker
Housing
Module 12 x
MO/DMM/2026/0056 Im(2 2 1 ) e In progress
PRJ-2026-02
4 2 rooms +
bath,
stackable)
Toilet &
MO/DMM/2026/0054  Abluti
L el 2 G GEED GEED GEED o Drat
PRJ-2026-02 Unit6 x3
m
MO/DMM/2026/0055 ichen =
g Dining Unit 2 D D S G ® Draft
PRJ-2026-02
12%x3m

14 modules

Figure 29 - The production schedule by week
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CHAPTER 7

Units, dispatch and site

From the factory yard to a sighed handover: serial units, QR labels, dispatch notes, installation and
warranty.

Units

Where: Manufacturing = Units & site = Units

Every serial-numbered piece the factory has made appears in the list with its product, project, customer or site,
cost, status and warranty date. Filter by status, project or search by serial, product or site.

Status Meaning

In factory Finished and in the warehouse

Dispatched On a truck, a dispatch note issued
Delivered on site Received by the client's representative
Installed Placed, levelled and connected on site
Handed over Accepted by the client; the warranty starts
Rental fleet (available) Kept by the company for hire; a fixed asset
Onrent On an active rental contract

Scrapped Written off
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I. , Lubwise ERP 88 Manufacturing / Units ® All branches (consolidated)

Units

Every portable unit made, by serial number, from the factory to handover or rent.

Manufacturing

Modular Data Centre

User Guide - Units, dispatch and site

v||D _jli [ agyall = fxs.kfm.ﬁdmwstralor v

MOD-DC-2026-
] 00001 Mostle 12 =3.6m e = 199,040.07
s -~ (shell + MEP)
o pC
CAB-OF6-2026- Portable Office Cabin
O 00023 6x3m - = 19,026.24
J/DMM/2026/0048 CAB
CAB-OF6-2026- Portable Office Cabin
O 6x3m — — 19,026.24
CAB-OF6
CAB-OF6-2026~ Portable Office Cabin
O 0002 6x3m ) = 19,026.24
MO/DMM CAB-OF6
Warker Housig Northern Coast
CAB-AC12-2026- Module 12 x 3m (2 PRU- Development Co
O )
LJ 00038 rooms + bath, 2026-02 40,602.32
MOJ/D 6/0047 stackable)
CAB-AC12
Worker Housing Northern Coast
CAB-AC12-2026- Module 12 x 3 m (2 PRU- T ——
O 00037 rooms + bath, P i | 40,602.32
14 modules 2026-02  Workers' village, zone

stackable)

Figure 30 - Units by status

Dispatch Notes + New dispatch

All 83 In factory 13 Delivered on site 33 Installed 12 Handed over 18 Rental fleet (available) 2 Onrents
All projects » Filter
With the ticked units: Dispatch to site Mark installed Hand over To rental fleet Print QR labels mm/dd/yyyy O
SERIAL PRODUCT PROJECT CUSTOMER / SITE COST STATUS WARRANTY UNTIL

@ In factory -

® In factory -

® In factory —

@ In factory —

@ Delivered on site —

e Delivered on site =

Open a unit to see its full history: when it was produced (with a link to the production order), dispatched, delivered,
installed and handed over, who did it and the reference. The unit page also has its QR label and a button to report

a non-conformance against it.
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Jo System
9 B G s () Adminisraor -
Admin

Manufacturing

CAB-AC12-2026-00001 . andecover

Product Production order
Worker Housing Module 12 x 3m (2 MO/DMM/2026/0007
rooms + bath, stackable)

CAB-AC12

Customer site

Gulf Upstream Energy Co. Field camp, plot C-12

QR label

Project
PRJ-2026-01 Upstream Field
Construction Camp — Phase 1

Cost
40,596.00

Report a non-conformance

Produced

2026-02-18

History

In factory 2c

Dispatched

DMM 4521

Received by Ei

Installed

Dispatch Notes

14 modules

Figure 31 - A unit's page with its history and warranty

QR labels

lah Al-Harbi - Field car

Delivered on sil

Handed over 2

Handover certificate H

DN/DMM/2026/0003 2026-04-03

Warranty until

2027-06-24

4-03 06:07 - P

DMM 4521 Abdullah Al-Harbi

Scan to open this unit

Field camp, plot C-12 © Delivered

Tick units in the list and choose Print QR labels to print a label for each. Scanning the QR code with a phone opens
the unit's page — the same page — so a store keeper or site engineer can see the status and history on the spot.

Dispatch notes

Where: Manufacturing = Units & site = Dispatch Notes

A dispatch note sends finished units to site on one truck. It records the vehicle, trailer, driver, transporter and site,
and it posts the delivery out of stock at each unit's own cost.

0 D000

Lubwise ERP - Edition 1.0 - November 2026

Save draft, or Save and dispatch. The units become Dispatched.

Print delivery note for the driver to take with the load.

Choose + New dispatch (also available from the unit list and from a unit that is in the factory).
Choose the warehouse and date, then the project or the sales order the units belong to.
Enter the site, vehicle / plate, trailer, driver, driver phone and transporter.

Tick the finished units on the truck. Only units that are in factory stock in the chosen warehouse are listed.

When the client's representative has received them, open the note and choose Confirm delivery on site,
entering who received the units and the date. The units become Delivered on site.
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|y LubwiseERP 93 Manufacturing / New dispatch e Al branches (consolidated) v D Jﬂ O gl sySLmidminisiatos; &
New dispatch
Manufacturing
From warehouse * Date * Project Sales order
WH-DMM — Dammam — Fac v 1/15/2026 o . ; .
T er
Site
Vehicle / plate Trailer Driver Driver phone
Transporter
Notes

Units on this truck

SERIAL PRODUCT PROJECT PRODUCED
) CAB-GH3-2026-00005 Guard House 3 x 3 m -_ 2026-06-24
- "] CAB-GH3-2026-00006 Guard House 3 x 3 m o 2026-06-24
e Plans
O CAB-GH3-2026-00007 Guard House 3 x 3 m — 2026-09-27
O CAB-0OF12-2026-00004 Site Office 12 x 3 m (2 rooms + pantry) =] 2026-07-21
O CAB-0F12-2026-00005 Site Office 12 x 3 m (2 rooms + pantry) — 2026-07-21
nption
J CAB-OF6-2026-00018 Portable Office Cabin 6 x 3 m - 2026-07-18
O CAB-0F6-2026-00019 Portable Office Cabin 6 x 3 m —_ 2026-08-21
CAB-OF6-2026-00020 Portable Office Cabin 6 x 3 m i 2026-08-21
14 modules
CAB-OF6-2026-00021 Portable Office Cabin 6 x 3 m — 2026-10-21

Figure 32 - A new dispatch note
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. p » System
I. , Lubwise ERP 88 Manufacturing / DN/D... 1/21 < ’ @ All branches (consolidated) v 9 = [ dyjall 1) Administrator -
Admin
Dispatch Notes
Print delivery note DEL/DMM/2026/0021
DN/DMM/2026/0021 . veivere
Manufacturing
Date From Project Customer
2026-11-02 WH-DMM PRJ-2026-02 Northern Coast Development Co.
Sales order Site Vehicle Driver
— Workers' village, zone B (Northern JUB 1190 / Low-bed 40 ft Musanada — Saleh Ibrahim +966
Coast) 56 228 1190
Received by

Eng. Marwan Haddad (client site
engineer) - 2026-11-03

COST STATUS

SERIAL PRODUCT
CAB-TL6-2026-00006 Toilet & Ablution Unit 6 x 3 m 29,315.83 e Delivered on site
CAB-TL6-2026-00007 Toilet & Ablution Unit 6 x 3 m 29,315.83 ® Delivered on site

14 modules

Figure 33 - A delivered dispatch note

ACCOUNTING ENTRY - Dispatching units

the units' cost, on the project's cost centre if there

Dr Cost of Goods Sold . )
IS a project
Cr Inventory — finished goods
NOTE

Units are made to order, so a sales order for serial-numbered products does not create a warehouse delivery of its
own. The units leave on a dispatch note linked to the sales order; the order then shows them as delivered. Create
Invoice on the sales order then invoices the quantities not yet invoiced (see Sales and customers).
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l Lubwise ERP 88 Manufacturing / Dispatch Notes @ All branches {consolidated) v D [_‘ﬁ (] dgyall 3 ‘S)J(stem Administrator
Dispatch Notes Group by... v Columns Export to Excel + New dispatch
Manufacturing
NUMBER DATE PROJECT CUSTOMER SITE VEHICLE / DRIVER UNITS  STATUS
2026- PRJ- Northern Coast Workers' village, zone B duBmsl
! Mu a— Salet Del d
DH/DNIM/2020/0021 11-02 2026-02 Development Co. (Northern Coast) i CEl 2 Siisier
brahim
- DMM 7783
DN/DMM/2026/0020 2028 - Modern Schools Co. 1 Hamra school g 2 e Delivered
10-16 campus, Riyadh Rashid Khan
2 Units - JUB 1190
DN/DMM/2026/0019 2026 PRJ Northern Coast Workers' village, zone B Pele 2 T
& Dispatch Notes 10-24 2026-02 Development Co. (Northern Coast)
2026- PRJ- North Coast Workers' vill B dus 1190
DN/DMM/2026/0018 S orkers VI1ags, N8 ®  Musanada 4 e Delivered
10-20 2026-02 Development Co. (Northern Coast) i
brahim
2026- Al Rashid EPC Al Rashid site office, DMM 4521 -
RO/ 2026/0017 08-16 - Contracting Half Moon Bay road Abdullah Al-Harb 3 SRS
JUB 1190
DN/DMM/2026/0016 2026- PRJ- Northern Coast Workers' village, zone B eSS %5 s
09-28 2026-02 Development Co. (Northern Coast) .
DN/DMM/2026/0015 2026- PRJ- Northern Coast Workers' village, zone B JU_B ey 4 ST
usa a i
09-28 2026-02 Development Co. (Northern Coast) -
orahim
14 modules JUB 1190
e R R 2026- PRJ- Northern Coast Workers' village, zone B R

Figure 34 - Dispatch notes

Installation and handover

After delivery, tick the units in the list and choose Mark installed once they are placed and connected, then Hand
over when the client signs the handover certificate, entering the date. The warranty runs from the handover date
for the number of months on the product (12 in the demo), and the unit list shows the warranty until date.

TIP
Milestones on a client project (see Projects) are often tied to these steps: for example 40% when the units are
delivered and 40% at handover.
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CHAPTER 8

The rental fleet

Keep units for hire, put them on contract and invoice the rent every month.

Moving units into the fleet

Units you keep to hire out are moved from stock to the rental fleet: they stop being inventory and become fixed
assets in the rental fleet category, depreciated every month with the other assets.

n In Units, tick the finished units to keep.

Under With the ticked units choose To rental fleet and confirm. The status becomes Rental fleet
(available).

ACCOUNTING ENTRY - Moving a unit to the rental fleet

Dr Rental Fleet (fixed asset) the unit's cost
Cr Inventory — finished goods
NOTE

The rental fleet asset category must be set in Company settings. If it is not, the system says so instead of moving the
units.

Rental contracts

Where: Manufacturing = Units & site = Rental Contracts
A rental contract puts fleet units on hire to a customer at a monthly rate for each unit.
Choose + New rental contract.

Select the branch, the customer, the project and site if any, the start date, an optional planned end and
the VAT.

Add the units — only units in the rental fleet can be chosen — and enter the monthly rate for each.

Save draft, or Save and put on hire. The units become On rent.
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l Lubwise ERP 88  Manufacturing / Rental Contracts ® Al branches {consolidated) v | |9 [_‘9 [ dgpall 3 fgétfm.hdmlmstratar v

Rental contraCts Invoice last month's rent

Portable units hired out from the rental fleet, billed monthly.

Manufacturing

Fleet On rent Utilisation Monthly rent
7 71.. 16,200.00 -
-_——

units owned for rent units on hire now

CONTRACT CUSTOMER PROJECT [ SITE FROM INVOICED TO UNITS ON HIRE MONTHLY RENT STATUS
Desert Li 2026-

RNT/JUB/2026/0003 oo "€ d, Dammanm 2026-10-31 3 9,800.00 s Active
Logistics 06-01

# Rental Contracts

Al Rashid EPC 2026-

RNT/JUB/2026/0001 ik Al Rashid site office, H 2026-10-31 2 6,400.00 s Active
Contracting 03-10
Eastern Cam 2026- 2026-09-

RNT/JUB/2026/0002 oo “aMPs Eastern Gamps — Abgaid 0 0.00 e Ended
Operating Co. ; 04-15 30

S

Rental fleet

SERIAL PRODUCT CUSTOMER / SITE COST STATUS

CAB-OF6-2026-00006 Portable Office Cabin & x 3 m — 19,022.92 o Rental flect (available)

14 modules CAB-0F6-2026-00007 Portable Office Cabin 8 x 3 m — 19,022.92 ® Rental fieet (available)

Figure 35 - Rental contracts with fleet utilisation

The list shows the fleet size, how many units are on rent and available, the utilisation and the monthly rent
currently on hire.

Invoicing the rent

Rent is invoiced after each month ends: full calendar months at the monthly rate, and part months pro rata by
the days on hire.

a Onthe contract, Create rent invoice to a date invoices that contract. Recalculate refreshes the amount due.

a Onthe contract list, Invoice last month's rent invoices every active contract up to the end of last month in
one step.

ACCOUNTING ENTRY - Rent invoice

Dr Accounts Receivable
Cr Rental Income
Cr Output VAT
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B » System
I.' Lubwise ERP 898 Manufacturing / RNTA... 213 > ® All branches (consolidated) v @ iﬂ & Gy all d inistrator
Admin
Rental Contracts
RNT/JUB/2026/0001 . acive
Manufacturing
Customer Project Site Start date
Al Rashid EPC Contracting — Al Rashid site office, Half Moon 2026-03-10
Bay road

End VAT Invoiced to

= VAT 15% (Sales) 2026-10-31

Units 11/15/2026 () Off hire ticked units

SERIAL PRODUCT ON HIRE OFF HIRE MONTHLY RATE  STATUS

H| CAB-0F6-2026-00004 Portable Office Cabin 6 x 3 m 2026-03-10 = 3,200.00 ® On rent

a CAB-0F6-2026-00005 Portable Office Cabin 6 x 3 m 2026-03-10 — 3,200.00 ® On rent

Rent due

From 2026-11-01 to  11/15/2026 [m] Recalculate
SERIAL PERIOD MONTHLY RATE AMOUNT
CAB-OF6-2026-00004 2026-11-01-2026-11-15 3,200.00 1,600.00
CAB-OF6-2026-00005 2026-11-01-2026-11-15 3,200.00 1,600.00
Total before VAT 3,200.00

Full calendar months at the menthly rate; part months pro rata n hir

Create rent invoice to 2026-11-15

Rent invoices

14 modules

Figure 36 - A rental contract with its units and rent invoices

Taking units off hire

When the customer returns units, tick them on the contract, enter the off-hire date and choose Off hire ticked
units. Rent stops on that date and the units return to the rental fleet as available. Invoice the last part month with
Create rent invoice to.

Lubwise ERP - Edition 1.0 - November 2026 45



u Lubwise

CHAPTER 9

User Guide - Quality, maintenance and local content

Quality, maintenance and local content

Non-conformance reports, machine maintenance and the iktva indicators.

Non-conformance reports

Where: Manufacturing — Quality & maintenance - Non-conformance Reports

A non-conformance report (NCR) records something that does not meet the requirement and what was done about

severity: minor, major or critical.

the non-conformance.

defect and an action due date.

;_
0 00 00

complete.

Choose + New NCR, or Report a non-conformance on a unit.

l , Lubwise ERP 88 Manufacturing / Non-conformance ... @ All branches (consolidated) L ANE D) EP &
Non-conformance Reports
) Defects found on incoming material, in [T!D(‘UCUOII on site or i:y the customer, with root cause and corrective action
Manufacturing
Open Overdue Raised in 12 months
ARG Open  Closed Al
NCR DATE SOURCE SEVERITY  DESCRIPTION CONCERNS
2026~ Parosity found on two
NCR/DMM/2026/0003 1-06 Production ® Major corner welds of a MO/DMM/2026/0053
base frame.
2026~ Sits Wat at the CAB-AC12-2026-
NCR/DMM/2026/0002 e « Minor o
1-01 installation roof joint after rain. 00017

Non-conformance Reports

Eauioment

14 modules

Figure 37 - Non-conformance reports with the cost of poor quality

Lubwise ERP - Edition 1.0 - November 2026

Select the source: incoming material, production, site / installation or customer complaint; and the

Link it to the production order, unit, product, vendor or customer and project it concerns, and describe

Choose the disposition: rework, scrap, use as is (concession) or return to vendor. Enter the cost of the

Record the root cause and the corrective and preventive action, then Save and close when the action is

System

el g Administrator v
Admir

+ New NCR

Cost of poor quality

1'270-00 SAR
DUE STATUS
20286-
® Action in progress
11-20
2026- o
11-18
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8 Manufacturing

14 modules

88 Manufacturing / NCR/D... 2/2 ¢ L

on-conformance Reports

NCR/DMM/2026/0002 . open

Branch Date

DMM v 1/01/2026 =]

Production order Unit
A\ CAB-AC12-2026-00017 -

Project

PRJ-2026-02 v
Description of the non-conformance *

Water seepage at the roof joint after rain.
Disposition Cost of the defect

Rework v

Root cause

Corrective and preventive action

Save Save and close

User Guide -

®  All branches (consolidated)

Source *

Site / installation

Product / material

CAB-AC12 — Wor

Action due

11/18/2026

p System
v B B G e () Adminstator v

Severity *
v Minor v
Vendor / customer

rker Housing ~ > ~

Figure 38 - An NCR with its root cause and corrective action

Quality, maintenance and local content

The list shows the open and overdue reports, how many were raised in 12 months and the cost of poor quality —
rework, scrap and extra transport — added up from the cost entered on each report.

Machine maintenance

Where: Manufacturing = Quality & maintenance = Maintenance

Maintenance orders come from two places:

a Preventive. Each maintenance plan says how often a task is due. Open due preventive orders creates an

order for every plan that has come due.

s Breakdown. Report breakdown opens an order for a machine that has failed, with a description.

When the work is finished, choose Done and enter the downtime hours, the cost and notes. For a preventive order,

the plan's last-done date moves forward. The page shows the machines down, the preventive orders due, the

downtime and the maintenance

cost over the last 90 days.

Lubwise ERP - Edition 1.0 - November 2026
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Lubwise ERP 88  Manufacturing / Maintenance ® Al branches {consolidated) v| |9 [_‘ﬁ [ dall 3 fgétfm.hdmlmstrator v

Maintenan
a enance Equipment Maintenance plans Open due preventive orders

Factory machines, preventive plans and breakdowns.

Manufacturing

Machines down Preventive due Downtime, 90 days Maintenance cost, 90 days

1 3 6 hours 1,350.00 SAR

9 machines

Maintenance orders

ORDER MACHINE TYPE WORK DUE STATUS
CRN-10T - Annual third-party 2026-
MNT/DMM/2026/0004 QOverhead Preventive inspection (load Hf'l-[) ® Open hot yst Done
Crane 10t test)
MIG-01- MIG Monthl ice: 2026-
MNT/DMM/2026/0003 Preventive | On Y Service « Open hours d st Done
Welder 1 liners, gas, cables mn
FLT-03 - s Weekly safety 2026- n ;
Maintenance MNT/DMM/2026/0005 Forklift 5t Preventive - 13 ® Open C ior Done
CRN-10T - Hoist limit switch 2026-
MNT/DMM/2026/0002 Overhead Breakdown tripping 13 ® Open hours do st Done
Crane 10t intermittently

Wire feeder jams;

MIG-02 - MIG gas flow unstable 2026-
MNT/DMM/2026/0001 Welder 2 Breakdown o 11-05 ® Done

Machines Preventive plans
14 modules BOOTH-01 - Blast & Paint Filter change Last: 2026- Next: 2026-
Ronnth @ Runnina Rennrt hreakdown RONTH-M - avary AN dave 10-0A 12-08

Figure 39 - Maintenance orders and machine downtime

Local content (iktva)

Where: Manufacturing = Reports = Local Content (iktva)

For the period you choose (From and To, then Show) the page shows the indicators a Saudi manufacturer reports
on:

a Spend with Saudi suppliers — the share of posted vendor bills (before VAT) from Saudi suppliers, with the list
of suppliers, their VAT numbers and each one's spend and share. A supplier counts as Saudi when its country
is Saudi Arabia (or blank) and it has a Saudi VAT or CR number.

a Saudisation — the Saudi employees as a share of all employees.
a Saudi share of payroll — the Saudi share of basic salary plus housing.

@ Manufactured in the Kingdom — the cost of the production orders finished in the period: the materials plus
the labour and machine time (shown separately as the local part).
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System
I. , Lubwise ERP 88 Manufacturing / Local Content (ik... ® All branches (consolidated) v 9 EP (& aupall Administrator v
Admir
Local Content (iktva)
Indicators behind an iktva submission: Saudi suppliers, Saudi workforce and value made in the Kingdom.
From 01/0 [m] To 1/15/2026 (m] Show
erial Planning
Spend with Saudi suppliers Saudisation Saudi share of payroll Manufactured in the Kingdom
97.1. 37.0. 56.5 3,197,924.63 sie

= Dispatch Notes

89 SAR 10 of 2 itis local labour and

basic + housing

Spend by supplier

SUPPLIER VAT NUMBER SAUDI SPEND BEFORE VAT SHARE
Arabian Panel Industries 310222333400003 ® Yes 1,082,250.00 19.0%
Al Jazira Electrical Supplies 310555666700003 ® Yes 738,000.00 13.0%
Electricity & Water Utility 300100000000003 ® Yes 468,044.89 8.2%
Al Khobar Industrial Properties 310345345600003 ® Yes 461,000.00 8.1%
Site Install Subcontracting Co. 310789788100003 ® Yes 421,400.00 7.4%
Sanitary World Trading 310666777800003 ® Yes 408,500.00 7.2%
Cool Air Trading Co. 310444555600003 e Yes 371,200.00 6.5%

Local Content (iktva)

Coastal Building Materials 310888999100003 e Yes 336,400.00 5.9%
Gulf Aluminium & Glass Works 310333444500003 ® Yes 273,000.00 4.8%
Eastern Steel Stockists Co. 310111222300003 ® Yes 255,680.00 4.5%
Arabian Shield Insurance Co. 310456456700003 ® Yes 164,000.00 2.9%

14 modules

Figure 40 - Local content indicators

NOTE
These figures are indicative. They help to prepare an iktva submission from your own records; the official score is
certified by an approved auditor.
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CHAPTER 10

Sales and customers

From quotation to cash: orders, invoices, credit notes, receipts, cheques, statements and credit
control.

Customers and products

Where: Sales - Setup - Customers / Products

A customer needs a name in English (the Arabic name is optional), and ideally the VAT number, CR number, email
and address — they print on the tax invoice. Optional: a different receivable account, a credit limit, a document
currency (for a customer you always invoice in USD, for example) and credit hold.

A product or service has a code, names, sales and purchase price, VAT and the income account. Stock products
also carry a category whose accounts decide where inventory and cost of goods sold are booked.

Admin

Customers (10) Group by... v | Columns Export to Excel I

Active 10 Archived 0 All

l Lubwise ERP 88 sales / Customers ® Al branches {consolidated) v | |9 [_‘9 [ dgpall ‘3 Syslsim Administrator .,

L NAME (ENGLISH) NAME (ARABIC) CUSTOMER VENDOR VAT NUMBER PHONE EMAIL ACTIVE
[ AkiabarHausg sl plldga 310901345600003 procurement@al.example w
Development Co. Gl
Al Rashid EPC sl dS
0 i - o 310234567800003 procurement@al.example v
Contracting ApwdigJl wilglaall
. D t Li li=all b
L esrerr ine ; 4 310789123400003 procurement@desert.example v
Logistics gl Cloasl
arl Gustomers Eastern Camps b prdl sl
L p P ” M - 310678912300003 procurement@eastern.example ~
Products Operating Co. Slawsall Jusatai)
—  Gulf Data Cent Shal gl s
| ehRala beies Shel & . 4 310890234500003 procurement@gulf.example v
Co. il
Gulf Upstream N
dBlhl gl dsy 4 311223344500003 rocurement@guif.example v
— Energy Co. ' ’u' P @9 P
Jubail Works JV Juzdl Jlasi caulzsl v 310456788000003 procurement@jubail.example v
Mod School |l dS
R aies LJ C: Sl o m_};j v 310567891200003 procurement@modern.example v

Figure 41 - The customer list

Quotations and sales orders

Where: Sales - Quotations & Orders

Choose + New Quotation, pick the customer and add the products, quantities and prices.
a Print or email the quotation. When the customer accepts, choose Confirm — it becomes a sales order.

a From the order, Create Delivery sends the goods (Inventory) and Create Invoice bills them. Partial
deliveries and invoices are tracked on the order.
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. System
l Lubwise ERP 88 sSales / SO/DMM/20.. 11/11 < > ® All branches (consolidated) v O [«P ] dgyall a Administrator
Admin
Sales Orders
SOIDMMI2026IOOO'I ® Sales Order Print Create production orders Cancel
Delivery: e Fully - Invoicing: e Fully
Customer Branch Warehouse Order Date
Al Rashid EPC Contracting DMM — Dammam — Factory & WH-DMM 2026-01-08
Head Office
Delivery Date Reference
2026-01-18 -
PRODUCT QTy DELIVERED INVOICED UNIT PRICE  TAX SUBTOTAL
CAB-OF6 Portable Office Cabin6 x 3 m
Cortabie Office o 2 unit 2 2 38,000.00 VAT 15% (Sales) 76,000.00
Por Office Cabin 6 x 3 m
CAB-GH3 Guard House 3 x 3 m
Sira A T 1 unit i 1 18,500.00 VAT 15% (Sales) 18,500.00
Guard House 3 x 3m
SRV-TRN Transport to Site — Low-bed (per trip)
T i R R 1 unit - 1 3,800.00 VAT 15% (Sales) 3,800.00
Untaxed Amount 98,300.00
VAT 14,745.00
Total (SAR) 113,045.00
Deliveries Invoices
DEL/DMM/2026/0001 2026-01-16 e Done INV/DMM/2026/0001 113,045.00 ® Posted

14 modules

Figure 42 - A sales order with its deliveries and invoices

Customer invoices

Where: Sales » Customer Invoices

Choose + New. Select the customer, branch, journal, date and due date.
Add lines: product (or just a description), account, quantity, unit price and VAT. Totals update as you type.
Choose Save & Post. The invoice gets its number and is booked.

From the invoice: Print, PDF, Email to the customer, Register Payment, Pay by cheque, or create a credit
note.

C0D06
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l Lubwise ERP 88 sales / Customer Invoice ® Al branches {consolidated) v| |9 E,» [ dall g fxétfmAdmlmstrator v

Customer Invoices

New Customer Invoice

(T = = %
\‘\ @ Tax Invoice ) () Simplified Tax Invoice () Advance Payment Tax Invoice (") Proforma Invoice (©) Debit Note
Y, g .
Customer * Branch * Journal * Date *
b DMM — Dammam — Factory ¥ INV — Customer Invoices W 1M/15/2026 [m]

+ New partner
Due Date Customer reference PFOJECI Currency

12/15/2026 [m} Y ( No project L2 Branch currency s

d expense lines without a cost

o the project.

Lines
PRODUCT DESCRIPTION ACCOUNT COST CENTRE ary UNIT PRICE  TAX SUBTOTAL
b 4100 Sales Re' etose ¥ 1 VAT 15% ¥ 0.00 x
+Add line Untaxed Amount 0.00
VAT 0.00
Total 0.00
Notes

Terms & Conditions Insert standard terms... v

14 modules Payment due within 30 days by bank transfer to the account shown. Please quote the invoice number.

Figure 43 - Entering a customer invoice

ACCOUNTING ENTRY - Posting a customer invoice

Dr Accounts Receivable (the customer) invoice total
Cr Sales / Service Revenue amount before VAT, per line
Cr Output VAT VAT
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9/35 | <

88 sales / INV/DMM/20...

Customer Invoices - Tax Invoice

INV/DMM/2026/0012 . rostea

Print PDF Email Stateme

Spread over months Register Payment Pay by cheque

Cancel

Customer

Al Rashid EPC Contracting
VAT: 310234567800003

Due Date
2026-10-17

DESCRIPTION

CAE Office Cabin 6 x 3 m
Portable Office Cabin 6 x 3m

CAB-TL6 Tailet & Ablution Unit 6 x 3 i
Toilet & Ablution Unit & x 3 m

SRV-TRN Transport to Site — Low-bed (per trip)

Transport to Site — Low-bed (per trip)

SRV-INST Site Installation & Levelling (per unit)

Site Installation & Levelling (per unit)

Figure 44 - A posted invoice with payment status

> ® All branches (consolidated)

« Partially paid

nt Duplicate Journal Entry

Branch
DMM — Dammam — Factory &
Head Office

Customer reference

S0/DMM/2026/0007

ACCOUNT

4700 Sales Revenue

4100 Sales Revenue

4200 Service Revenue

4200 Service Revenue

S0/DMM/2026/0007

Make recurring

Journal

INV

Debit Note

User Guide -

Credit Note / Return

Date

2026-09-17

UNIT PRICE TAX

Sales and customers

System

Debit Note INV/DMM/2026/0015

Reset to Draft

SUBTOTAL

38,000.00 VAT 15% (Sales) 76,000.00
46,000.00 VAT 15% (Sales) 46,000.00
3,800.00 VAT 15% (Sales) 3,800.00
2,500,00 VAT 15% (Sales) 7,500.00
Untaxed Amount 133,300.00

VAT 19,995.00
Total (SAR) 153,295.00

Paid on 2026-10-20 76,647.50
Amount Due 76,647.50

If the customer is over their credit limit or has overdue invoices, a Credit control warning appears on the draft;
with the strict policy the invoice cannot be posted until it is resolved (see Credit control below).

Invoices in a foreign currency

Choose the Currency on the invoice (for example USD) — the exchange rate is filled from the rates table and can be
changed. Amounts on the invoice are in USD; the ledger is booked in the branch currency at that rate. The invoice

shows both.

Lubwise ERP - Edition 1.0 - November 2026
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. p »  System
l Lubwise ERP 88 Purchases / BILL/D... 26/189 < > ® All branches (consolidated) v D B4 (& dgyall 3 Administrator
Admin

Vendor Bills - Vendor Bill

BILL/DMM/2026/0172 .sosca o Notpaid

Print PDF Email Statement Duplicate Journal Entry Spread over months Register Asset Register Payment

Y Purchases

Make recurring Vendor Refund / Return Reset to Draft Cancel

Vendor Branch Currency Journal

Shandong Panel & HVAC Export DMM — Dammam — Factory & USD - 1USD = 3.75 SAR BILL

Co. Head Office

Date Due Date Vendor invoice no.

2026-10-12 2026-10-12 SD-2026-10

DESCRIPTION ACCOUNT Qry UNIT PRICE  TAX SUBTOTAL

Split AC units 2 TR — 16 pcs 2150 Goods Received Not Invoiced 1 40,000.00 40,000.00
Untaxed Amount 40,000.00
VAT 0.00
Total (USD) 40,000.00
Amount Due 40,000.00
Booked in SAR 150,000.00

@ Attachments 5,000 il receipts, contrz y supporting document. PDF, images, W

i Drop files here or click to choose

14 modules

Figure 45 - A USD vendor bill booked in SAR

ACCOUNTING ENTRY - When a foreign-currency invoice is paid at a different rate

Dr Bank USD received x rate on the payment day
Cr Accounts Receivable USD x the invoice's own rate
Cr/Dr Realized Exchange Gain / Loss the difference

Credit notes

From a posted invoice choose Credit Note / Return: a draft credit note is created with the same lines; adjust it and
post. If goods come back, Inventory receives them at the cost they left with.

ACCOUNTING ENTRY - Posting a credit note
Dr Sales Revenue and Output VAT

Cr Accounts Receivable
Receiving payments
Where: Sales - Customer Payments, or Register Payment on the invoice

On the invoice choose Register Payment. The amount due is filled in.
a Choose the bank or cash journal and the date, and Confirm.

a The invoice shows Paid or Partially paid. A payment can also be recorded without an invoice (an advance).
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L Lubwise ERP 98 Purchases | Register Payment ® All branches (consolidated) MO Bo & | [ G ,’ fx-‘_“fmmm'“‘s‘mm' v

Payments

Register Payment — INV/DMM/2026/0012

T Purchases

Partner type Payment type Partner *
Customer b Receive money v Al Rashid EPC Contracting »
Branch * Bank / Cash Journal * Date *
DMM — Dammam — Factory & He: v BNK — Bank Y 11/15/2026 [m]
Amount * Reference
76647.50 INV/DMM/2026/0012

14 modules

Figure 46 - Registering a payment against an invoice

ACCOUNTING ENTRY - Customer receipt
Dr Bank / Cash

Cr Accounts Receivable

Cheques and post-dated cheques (PDC)

Where: Sales » Cheques Received, or Pay by cheque on the invoice

A cheque from a customer is registered with its number, bank and the date on the cheque. A later date makes it a
post-dated cheque. The invoice shows as paid at once; the money reaches the bank only when the cheque clears.

On the invoice choose Pay by cheque, enter the cheque number, bank and cheque date, and Register
cheque.

When you take it to the bank, open the cheque and Mark as deposited (no entry).
When the bank credits it, choose Cleared by the bank. A post-dated cheque cannot clear before its date.

If it comes back unpaid, choose Bounced and give the reason: the receipt is reversed and the invoice is
open again.

0D B
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l Lubwise ERP 88 Sales / Cheques Received ® Al branches {consolidated) v D 9 S)‘(stem Administrator
Cheques Received + Register cheque
Cheques from customers: booked to Cheques Under Collection when received, to the bank when they clea

Not yet cleared Due today or earlier Post-dated (future)

0.00 0.00 0.00
SAR ready for the bank SAR
Not yet cleared Due Cleared Bounced Cancelled All
NUMBER CHEQUE NO. CUSTOMER BANK BRANCH RECEIVED CHEQUE DATE DOCUMENT AMOUNT STATUS
Cheques Received
Nothing yet

14 modules

Figure 47 - Cheques received: not cleared, due and post-dated totals

ACCOUNTING ENTRY - Cheque received - cleared

Dr Cheques Under Collection on receipt
Cr Accounts Receivable on receipt
Dr Bank on clearing
Cr Cheques Under Collection on clearing

Customer statements

Where: Sales — Customer Statements

A statement of account lists every invoice, credit note and payment for a period with the running balance and the
ageing of what is open. Download it as PDF or email it — one customer at a time or many at once — as a statement
or a payment reminder.
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I. , Lubwise ERP 88 Ssales | Statement- AIR... 1/

Customer Statements

Statement of Account

From 01/01/2026

Opening balance

0.00 sARr

DATE

2026-01-01

2026-01-17

2026-02-12

2026-03-31

2026-04-25

2026-04-30

2026-05-17

2026-05-24

2026-05-25

2026-05-31

2026-06-12

2026-06-25

2026-06-30

14 modules

Credit control

Where: Sales — Credit Control

Al Rashid EPC Contracting

4 < b ® All branches (consolidated)

2026-01-01— 2026-11-15 - procurement@al.example

(=] To /15

DOCUMENT

Opening balance

Invoice

Payment

Invoice

Payment

Invoice

Invoice

Credit Note

Payment

Invoice

Payment

Payment

Invoice

/2026 ]

NUMBER

INV/DMM/2026/0001

BNK/DMM/2026/0025

INV/JUB/2026/0001

BNK/JUB/2026/0032

INV/JUB/2026/0002

INV/DMM/2026/0005

INV/DMM/2026/0014

BNK/JUB/2026/0033

INV/JUB/2026/0004

BNK/DMM/2026/0090

BNK/JUB/2026/0035

INV/JUB/2026/0006

ts [ Credits

495,180.74 / 409,218.24

DETAILS

SO/DMM/2026/0001

RNT/JUB

INV/JUB/2026/0002

INV/DMM/2026/0005

v

3 PDF

BRANCH

JuB

Figure 48 - Statement of account with ageing
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p - System
9B & dgall () Administrator

Admin

A Send payment reminder £ Email statement

Balance due

85,962.50 sAR

» Overdue 74,922.50

DEBIT CREDIT BALANCE

0.00

113,045.00 113,045.00
113,045.00 0.00

5,223.24 5,223.24
5,223.24 0.00

7,360.00 7,360.00
91,770.00 99,130.00
1,725.00 97,405.00

7,360.00 90,045.00

7,360.00 97,405.00
91,770.00 5,635.00
7,360.00 -1,725.00
7,360.00 5,635.00

This page lists customers over their credit limit, on hold, or with invoices overdue beyond the allowed days. The

policy in Company settings is either warn (a warning on the invoice or order) or block (it cannot be posted). Put a

customer on credit hold to stop new invoices and orders until released.

Lubwise ERP - Edition 1.0 - November 2026
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l Lubwise ERP 88 sales / Credit Control ® Al branches {consolidated) v | |9 [_‘9 [ dgpall 3 S)J(stem Administrator

Credit Control

What each customer owes against its credit limit, and overdue invoices to chase. Policy: warn only - stop when overdue more than 80 days - Change
Receiva nce Orders not yet invoiced Overdue
548,970.00 sar 759,460.00 sAR 436,615.00 sAR

Needs attention With a limit or overdue All customers

LJ CUSTOMER CREDIT LIMIT BALANCE OPEN ORDERS USED AVAILABLE OVERDUE OLDEST LAST REMIP
— Northern Coast . o :
3,000,000.00 359,967.50 12% 2,640,032.50 359,967.50 6 days
Development Co.
Al Rashid EPC .
C i 400,000.00  85,962.50 314,037.50  76,647.50 29 days

Contracting %

-
Gulf Data Centres Co. 1,500,000.00 0.00 447,120.00 30%

: 1,052,880.00
J Credit Control

-—

Jubail Works JV % 400,000.00 0.00 312,340.00 78% 87,660.00
-

Modern Schools Co. % 250,000.00 91,770.00 379 158,230.00
.

Desert Line Logistics 100,000.00  11,270.00 fit 88,730.00

oo Holising 5,000,000.00 0.00 ik 5,000,000.00

Development Co.

14 modules

Eastern Cambs

Figure 49 - Credit control

Recurring invoices

Where: Sales — Recurring Invoices (or Make recurring on an invoice)

For rent, subscriptions and maintenance contracts: set the frequency (weekly, monthly, quarterly, yearly), the next
date and whether to post and email automatically. Due documents are listed on the home screen and month-end

page.

Invoice types

A new customer invoice starts by choosing its type. All are printed in English and Arabic with the right title.

Type Use it for

Tax Invoice The normal invoice

Simplified Tax Invoice Retail customers (no buyer VAT number needed)

Advance Payment Tax Invoice A down payment invoiced before delivery; VAT is charged now

Tax Invoice (Final) A tax invoice that deducts earlier advances — printed automatically when it does
Proforma Invoice A quotation in invoice form; no accounting effect

Debit Note Increases an invoice already issued (price correction, extra work), with the reason
Progress / Retention Release Made from a project's milestones (see Projects)
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l Lubwise ERP 88 sales / Customer Invoice ® Al branches {consolidated) v| |9 E,» [ dall 3 f:)‘(étfmAdmlmstrator v

Customer Invoices

New Customer Invoice

< =
(O Tax Invoice () Simplified Tax Invoice f/ @ Advance Payment Tax Invoice /\ () Proforma Invoice () Debit Note
S \ J @
Down payment invoiced beft zlivery: VAT is charged now and the amount is booked to Advances from Customers. Deduct it later on the final invoice.
The account an the lines is r ed by Advances from Customers when you save
Customer * Branch * Journal * Date *
: 2 DMM — Dammam — Factory v INV — Customer Invoices v 11/15/2026 B
+ New partner
Due Date Customer reference Project Currency
12/15/2026 (] “ustomer P ference No project v Branch currency v
Ir pense lines without a cost
c ct
Lines
PRODUCT DESCRIPTION ACCOUNT COST CENTRE aQry UNIT PRICE TAX SUBTOTAL
‘ 4100 Sales Re' ~ € i 1 VAT 15% v 000
+ Add line Untaxed Amount 0.00
VAT 0.00
Total 0.00
Notes
%
14 modules
Terms & Conditions Insert standard terms... v

Figure 50 - Choosing the invoice type

ACCOUNTING ENTRY - Advance payment invoice (30% of 120,000)

Dr Accounts Receivable 41,400
Cr Advances from Customers (liability) 36,000
Cr Output VAT 5,400

On the final invoice use Deduct advance: it adds a line "Less: advance invoice ..." for the amount before VAT and
reverses the advance's VAT with it. Lubwise checks that no more than what is left of each advance is deducted, and
Sales = Customer Advances shows every advance, what was deducted and what is left.

ACCOUNTING ENTRY - Final invoice 120,000 less the 36,000 advance

Dr Accounts Receivable 96,600 (what the customer still pays)

Dr Advances from Customers 36,000

Cr Revenue 120,000

Cr Output VAT 12,600 (18,000 less the 5,400 already charged)
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Tamimi Manufacturing Co. (TAMCO) (5%0b) griaill araill dSys
Dammam — Factory & Head Office S

2nd Industrial City, Dammam @wﬂlﬁ{d‘ewl— fwl
VAT No: 300456789100003 - CR: 2050123456 Aloall Al dicliall dsaall

300456789100003 19 pall @3yl

Progress Tax Invoice | o] dloyal duy po Byil8

Customer / Juasll Number / a8l INV/DMM/2026/0013
Northern Coast Development Co. Date / &, 2026-10-10
B 2026109

VAT Noj gl i) 310998877600003 Reference/  PRJ-2026-02 First 12 units

el delivered (30%)

Currency / alasll SAR

5 Dorbion ay e T o e
gt

PRJ-2026-02 — First 12 units

delivered (30%) 1 630,600.00 630,600.00 15%  94,590.00  725,190.00

2 Retention 10% held 1 -63,060.00 -6306000 0% 0.00  -63,060.00
Less: advance invoice % | = 4

3 | oMMo2eloo0s 1 -262,750.00 -262,750.00 15% -39,412.50 -302,162.50
Total excluding VAT / dudll Jolis xé Jlaztl 304,790.00
Total VAT / &élasall dadll dups Jlaz| 55,177.50
Total amount due / siuall ghall Jlaz|

l vl Jlazl 359,967.50

(SAR)

+966 13 812 0000 accounts@tameo.example INV/DMM/2026/0013

Figure 51 - A final tax invoice with the advance deducted

User Guide -

Sales and customers

A proforma is issued with its own number (PRO/...) and printed "This is not a tax invoice"; it is never posted. When
the customer confirms, Convert to tax invoice creates the draft tax invoice with the same lines. A debit note is
made from a posted invoice with Debit Note: enter the additional amount and the reason; it posts like an invoice
(Dr Accounts Receivable / Cr Revenue / Cr Output VAT) and refers to the original invoice.
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e

Sales and customers

|y | LubwiseERP 89 Ssales | PROMUB/2026/0001 ® Allbranches {consolidated) v 9 dyall 3 by st Adiinstrator
Customer Invoices - Proforma Ir
PROIJUBIZOZGIOOO1 Print PDF Statement Duplicate Cancel
o Issued
Customer Branch Journal Date
Jubail Works JV JUB — Jubail — Site Services & INV 2026-11-15
VAT: 310456789000003 Rental Yard
Due Date Customer reference Invoice type Project
2026-12-15 —_ Proforma Invoice PRJ-2026-03 — Jubail Works JV
— Site Offices & Guard House
DESCRIPTION ACCOUNT QTy UNIT PRICE  TAX SUBTOTAL
Advance 30% — 6 site offices and 1 guard house (proforma) 4100 Sales Revenue 1 79,200.00 VAT 15% (Sales) 79,200.00
Untaxed Amount 79,200.00
VAT 11,880.00
Total (SAR) 91,080.00

& Attachments

supporting

Supplier bill, rec

2, Drop files here or click to cho

Notes & history

14 modules

Figure 52 - An issued proforma, ready to convert
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CHAPTER 11

Purchasing and vendors

Requests, quotations with sealed bids, award approval, purchase orders, receiving, three-way
match, vendor bills and payments.

The purchasing flow

Step Document Who

1 Material Request — a department or project asks for items Any user

2 Approval — project manager first (for project requests), then the department Approvers
approver

3 Request for Quotation — sent to several vendors; optionally sealed Purchasing

4 Award — recommended, then approved; the purchase order is created and Purchasing / approvers
confirmed

5 Purchase Order — sent to the vendor, who accepts it (on the portal or by email) Purchasing

6 Receipt — stock into the warehouse, or a GRN for site deliveries and services Store / requester

7 Vendor Bill — checked against the PO and what was received (three-way match) Accounts

8 Payment or cheque Accounts

A purchase requisition is optional: an approved material request can go straight to an RFQ or a purchase order. You
can also start with a purchase order (a Direct PO) or simply enter a vendor bill.
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l_ Lubwise ERP 898 Purchases /| MR/DMM/... 2/5 ¢ >

Material Requests

MR/DMM/2026/0005 . sserouea

W Purchases

Branch Department
DMM — Dammam — Factory & Maintenance
Head Office

Required by Approved by
2026-11-22 — 2026-11-15

Purpose

Welding consumables for the paint and weld bays

PRODUCT

CON-WIRE MIG Welding Wire 1.2 mm (15 kg spool)

CON-DISC Cutting Disc 355 mm

Rule: Material requests

Approval s Approved

ent approval
Tof1
System Administrator v/

» History (3)

Issue from stock

s the stock items from the warehouse

5 each product’s expense

account

Issue Materials

Purchase requisition (optional)

j{EmCae Only when your policy needs a separate

® All branches (consolidated) -

Requested by

Plant Manager (approver)

DESCRIPTION

MIG wire 1.2 mm

Cutting discs

Request quotations

Cr

speci

es a draft RFQ with these lines. Add the
tion, vendors and closing time, then

send it.

Create RFQ

User Guide -

#® o

Date

2026-11-12

ary
10 spool

100 unit

Buy directly

Vendor

Create Purchase Order

Purchasing and vendors

System

dgymll @ Administrator
Admin

Cancel

AVAILABLE IN BRANCH

25

206

Figure 53 - An approved material request offers: issue from stock, request quotations, buy directly or a requisition

Requests for quotation

Where: Purchases = Requests for Quotation

An RFQ made from a material request copies its lines. Complete it before sending:

a Header — closing date and time (no quotations accepted after it), quotation validity, payment terms,
Incoterms and delivery place, terms & conditions (the standard RFQ terms are filled in).

e Lines — item code, description and specification, manufacturer and part / model number, unit, quantity,
required date, and whether alternatives are accepted. Drawings and data sheets are attached on the RFQ

page.

@ Vendors — search by name, or choose a category and Add all approved in category.

a Sealed bids — tick it for tenders: prices stay hidden from everyone until the closing time has passed and
someone opens the bids (recorded with their name and time). No vendor ever sees another vendor's price.

Save & email to vendors sends each vendor the RFQ as a PDF (with a link to the supplier portal when they have an

account). Quotations are entered by the buyer from the vendor's offer, or by the vendor on the portal.
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ses | REQIOMM. a(0)(7) (=

Requests for Quotation

RFQ/DMM/2026/0002 . scrc < seu

e e )
Closing Quotation vai
202611119 14:00 60days.

ces excl.VAT)

Quotation comparison (sAR, u

RAW-SWP50 Wall panel 50 mm EPS

RAW-ROOF Roof panel 50 mm

5 Atematves alowed

Total excl. VAT

Recommend award

Notes

‘Sandvich panel supply contract for Q1 next year

Terms & Conditions

User Guide

o @ wm (@ N -

Albranches (consolcated)

MRIDMM/2026/0003  Cancel

DAP Factory, 2nd Industrial Cty,
Dammam

30 days from delivery

« auoten «auor

2500

Sealed Sealed

PO

Roplace Quote  PDF Roplaco Quots  PDF

& Sealed bids.

Invite more vendors

Category. J)

ciear

+ Add il approved n category

() A Jazira Electica Supplies
] Al Knobr Incustral Properties
Avabian Shield nsurance Co.
Cosstal Paints & Coatings

ool i Trading Co.
] Dammam Crane Hie - Equom:

7 Eastorn Steel Stockists Co.

Add

Extend closing time.
Closing date.

mm/ddlyyyy o
Closing time

05:00 PM

Extend

1. Quote unit prices excluding VAT, in the currency of the request,for the exact item or a stated alternative

validiy of the offer requested).

2. State th

Figure 54 - The RFQ form: header, vendor picker and detailed lines

- Purchasing and vendors
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) System
L Lubwise ERP 83 Purchases / RFQDMM/... 2/3 < >  ® Allbranches (consolidated) v 9 é Gl 3 Administrator

Requests for Quotation

RFQ/DMM/2026/0002 . sci o seaes MR/DMM/2026/0003 Cancel
&7 Purchases DMM - Date 2026-11-05 - Closes 2026-11-19 14:00
Closing Quotation validity Payment terms Incoterms
2026-11-19 14:00 60 days 30 days from delivery DAP Factory, 2nd Industrial City,
Dammam

Quotation comparison (SAR, unit prices excl. VAT)

ARABIAN PANEL INDUSTRIES  COASTAL BUILDING MATERIALS GULF STEEL TRADING
L) Caps * QUOTED « QuoTED © INVITED
RAW-SWP50 Wall panel 50 mm EPS
o d Gl skins, EPS 16 kg/m®, tongue-and
2500 Sealed Sealed —
0115 Alternatives allowed
RAW-ROOF Roof panel 50 mm
EPS 16 kg/m 900 Sealed Sealed
5 Aternatives allowed
Total excl. VAT Sealed Sealed -
Replace Quote  PDF Replace Quote  PDF Enter Quote  PDF

& Sealed bids

2 of 3 vendors have quoted. Prices can be seen after the closing time, when the bids are opened.

Recommend award Invite more vendors
Available after the sealed bids are opened.
Category... L4
+Add all approved in category  Clear

(] Al Jazira Electrical Supplies - Etectiica

[[J AlKhobar Industrial Properties - Real estate
[ Arabian Shield Insurance Co. - Insuranc
[ Coastal Paints & Coatings - Paints

(] Cool Air Trading Co.  Hua

(] Dammam Crane Hire - £qu

14 modules

1 Eastern Steel Stockists Co. - steel

Figure 55 - A sealed RFQ before closing: two vendors have quoted, prices hidden

Award approval

After the bids are opened the comparison shows each vendor's prices (lowest per line in green, the lowest
complete quotation highlighted), lead times and validity. Recommend award chooses the vendor — a vendor other
than the lowest needs a written reason — and sends the award for approval under the RFQ Award rules (demo:
Procurement Manager; above 100,000 also the Finance Manager). The person who recommended cannot approve.
When the award is approved the purchase order is created at the quoted prices and confirmed — the award
approval is the PO approval.
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N p System
Ly | LubwiseERP 88 Purchases / RFQ/DMMY.. 3 < > e Albranches (consolidated) v O B G anmmmmor 4

W Purchases

Purchase orders

User Guide

Requests for Quotation

RFQ/DMM/2026/0003 . ..

al » Bids opened MR/DMM/2026/0004 Cancel
DMM - Date 2026-11-07 - Closes 2026-T1-15 00:00 (¢
Closing Quotation valdity Paymentterms Incoterms
2026-11-15 00:00 30 days 30 days from delivery DAP Factory, 2nd Industrial City,
Dammam
Bids opened
2026-11-15 06:07 - Chief
Accountant
Quotation comparison (SAR, unit prices excl. VAT)
COASTAL BUILDING MATERIALS AL JAZIRA ELECTRICAL SUPPLIES GULF ALUMINIUM & GLASS WORKS

i oV * QuoTED * QuoTED

* QUOTED
TImE Tim

KIT-FIN Executive finish kit

6k 27,400.00 28,900.00 28,100.00
KIEELCiEbevcal 12¢ 2,380.00 2,310.00 2,350.00
Total excl. VAT 192,960.00 201,120.00 196,800.00
POF POF POF
st compiete quotaton
Approval e Waiing for approval  Rule: RFO awards above 100,000

o Procurement Manager
2 Finance Manager

Reason for approving in place of the approvers *
Approve (override) JLEEEN

Notes

Executive finish kits for the Q1 suites

Terms & Conditions

1. Quote unit prices excluding VAT, in the currency of the request, for the exact item or a stated alternative.
2. State the delivery lead time, warranty and the validity of the offer (at least the days requested).

3. Quotations received after the closing time are not considered.

14 modules 4. The company may award all, part or none of the items, and is not bound to accept the lowest offer.

Figure 56 - Bids opened, award waiting for the Procurement Manager

- Purchasing and vendors

Each PO shows whether it is a Requisition PO (from a request, requisition or RFQ) or a Direct PO. Direct POs above
the limits in Approval Workflow wait for approval. A confirmed PO is sent with Send to vendor (email with the PDF
and terms) or Mark as Sent, and the vendor's answer is recorded as the acknowledgement: accepted with their
order reference and promised delivery date (which updates the expected arrival), or rejected with a reason.
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Lubwise ERP 88 Purchases / PO/DM.. 11/112 < > @ Allbranches (consolidated)

Purchase Orders

PO/DMM/2026/0M12 . e DiroctPO o Acceptedby vendor B PoF
Purchases Re Partially oicing: e Nothing yet
Vendor Branch Warehouse
Site Install Subcontracting Co. DMM — Dammam — Factory & WH-DMM
Head Office
Expected Arriva Reference
2026-10-30 -
PRODUCT QTY  RECEVED  INVOICED
s}/\sdr«sr lr‘|slavllatlon Subcontract (per unit) 15 i &
Vendor acknowledgement
Sent to the vendor: 2026-11-15 06:07
Status Vendor reference Promised delivery
Accepted by vendor SIS-S0-5521 2026-10-30
Vendor response Vendor reference Promised delivery
Accepted ad SIS-S0-5521 10/30/2026
Note
Record acknowledgement
Goods received notes
GRN/DMM/2026/0001 2026-11-09 Plant Manager (approver)

@ Attachments oo bil, receipts, contracts o any supportin

Notes & history

Nothing yet

14 modules

User Guide

System
5 @ o e O nminisuator <

LU Create Bl Receive (GRN) Cancel

Order Date
2026-10-28

UNITPRICE  TAX SuBTOTAL

2,300.00 VAT 15% (Purchases) 41,400.00

Untaxed Amount 41,400.00

VAT 6,210.00

Total (SAR) 47,610.00

Recorded

2026-11-15 06:07

SIS-WC-8830 © bone

1. POF, images, Word, Excel — up to 15 M

Drop files here or click to choose

Figure 57 - A sent PO accepted by the vendor, with its goods received notes

Receiving

- Purchasing and vendors

Stock items are received into the warehouse with a Receipt (Inventory). Items delivered to a site and services are
received with a GRN (goods received note) from the PO: Receive (GRN). A GRN for a material request can be made
only by the requester, the project manager or team, or an administrator. It makes no accounting entry — the cost is

booked by the bill — and prints with signature boxes.
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System
l Lubwise ERP 88 Purchases /| GRN/DMM/2026/00... @ All branches (consolidated) v D Bo o duyall a Administrator ~

PO/DMM/2026/0112

GRN/DMM/2026/0001 . oo @ PDF  E Print | Cancel

Goods Received Note

Y Purchases

Vendor Date received Received by Vendor delivery note no.

Site Install Subcontracting Co. 2026-11-09 Plant Manager (approver) SIS-WC-8830

Notes
12 of 18 units installed and signed
off by the site manager

DESCRIPTION ORDERED RECEIVED

Installation Subcontract (per unit) 18 12

14 modules

Figure 58 - A goods received note

Three-way match

When a vendor bill linked to a PO is posted, Lubwise compares, line by line, the quantity billed so far with the
quantity received (receipts and GRNs) and the billed price with the PO price. Company settings decide what
happens when they differ: warn (post with a warning), stop the bill, or do not check, with tolerances for quantity
and price (demo: 0% and 2%).

Vendor bills

Where: Purchases — Vendor Bills

Enter the vendor's invoice number in Reference, the bill date and due date, and the lines. Bills created from a
purchase order bring its lines; any price difference between the receipt and the bill is booked automatically.
Invoices vendors send through the supplier portal arrive in the AP Inbox (see Supplier portal).

ACCOUNTING ENTRY - Posting a vendor bill (expense or service)

Dr Expense account amount before VAT
Dr Input VAT VAT
Cr Accounts Payable (the vendor) total
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ACCOUNTING ENTRY - Goods: receipt then bill

Dr Inventory on receipt, at the order price
Cr Goods Received Not Invoiced on receipt
Dr Goods Received Not Invoiced + Input VAT on the bill
Cr Accounts Payable on the bill

EP 6 gl ‘-’ ?X%tsmnﬂmlmslramr i

Vendor Bills Columns Export to Excel

All Not paid Partially paid Paid Overdue

l Lubwise ERP 88 Purchases / Vendor Bills ® All branches (consolidated) v

(€]

Y Purchases

From mm/dd/yyyy O To mm/dd/yyyy O All states v Group by... v
(5 Vendor Bills
m * Favorites
LJ NUMBER PARTNER BRANCH DATE DUE DATE TOTAL AMOUNT DUE STATUS
., BILL/DMM/2026/0162  Sanitary World
G e oMM 2026-11-15 2026-12-15  26,22000S4k  26,220.00 e Post
SAN-64275 Trading
BILL/DMM/2026/0161  Cool A
[ BLtbMmizozes i oMM 2026-11-14 2026-12-14  26450.0054R  26,450.00  ® Post
€00-79862 Trading Co.
BILL/DMM/2026/0160 1 V27"
Pl Electrical oMM 2026-11-13 2026-12-13  30,360.0054R  30,380.00 e Post
s Supplies
BILL/DMM/2026/0159 ini
= /DMM/ 2020/ SurAluminum ey 2026-11-12 2026-12-12  20,389.505A%  20,389.50 s Post
GUL-45757 & Glass Works
. BILL/DMM/2026/0158 025t
= Building oMM 2026-11-11 2026-12-11 158125054k 1581250  ®Post
R Materials
~,  BILL/DMM/2026/0164 fety First
[ebes = "m 2028/ fraa:::a = oMM 2026-11-10 2026-12-10 5,554.50 5AR 555450 e Post

Figure 59 - Vendor bills with payment status

Paying vendors

Register Payment on the bill (Dr Accounts Payable / Cr Bank), or Pay by cheque to issue a cheque. An issued
cheque is booked to Post-dated Cheques Issued until the bank pays it; then choose Cleared by the bank on the
cheque (Dr Post-dated Cheques Issued / Cr Bank).

Vendor management

Where: Vendors = Vendor Management

Keep vendor documents (CR, VAT certificate, bank letter, agreements) with their expiry dates, approve or block
vendors, and score them on quality, delivery and price. Changing a vendor's bank account (IBAN) does not take
effect at once: it goes to finance for approval, and payments keep using the current account until then.
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l Lubwise ERP 88 Vendors / Vendor Management ® Al branches {consolidated) v | |9 [_‘ﬁ [ dgpall g f{)‘(:?tfm.hdmlmstrator v

Vendor Management

5
[Eh  Vendors Group by... v Columns Export to Excel Supplier registrations Expiring Documents

L Vendor Management

All Prospect Approved Blocked
Filter
VENDOR CATEGORY VAT NUMBER CONTACT RATING  DOCUMENTS STATUS
R B ~ i Omar Saleh
Al Jazira Electrical Supplies Electrical 310555666700003 EEA - ¢ Approved
+96E
Al Khobar Industrial Properties Real estate 310345345600003 — ® Approved
Arabian Panel Industries Sandwich panels 310222333400003 PR 40/5 ® 1expiring ® Approved
966 13 874 9385
Lina Farouk
Arabian Shield Insurance Co. Insurance 310456456700003 & 556 =  Approved
3 842 6696
. % - Fahad Al-Mutairi
Coastal Building Materials Building materials 310888999100003 P - ® Approved
+966 13 2
. . i Ravi Menon
Coastal Paints & Coatings Paints 310777888900003 = — ® Approved

14 modules

Vinod Nair

Figure 60 - Vendor management
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CHAPTER 12

Projects

Customer jobs with a manager, team, budget, committed and actual cost, progress billing and
retention.

Setting up a project

Where: Projects = Projects = New project

A project has a code and name, the branch that runs it, the customer, the project manager and the team, dates and
site address, the contract value and the retention % the customer holds back. Every project gets its own cost
centre with the same code, so whatever is posted to it — bills, stock issued on its material requests, petty cash,
journal entries — is the project's cost, and its invoices are its revenue.

& Budget — one line per cost category on an expense account; a line on a group account (for example Cost of
Revenue) covers every account under it.

a Budget control — warn or block when a material request is submitted or a purchase order is confirmed that
would take a budget line over.

@ Milestones — the progress billing plan; they cannot add up to more than the contract value.

L tuewisosan ) i ] i g o P (@ e

Projects

PRJ-2026-02 — Northern Coast Workers' Village — Package 2

& Projects

Project

Code*

PRU-2026-02

i el — Yol oL Jlos 85

Branch Customer Project manager Startdate

oMM — v - ger (apr v 08/01/2026 o

End date Status
13172027 [} Active
Site address

Workers'vilage, zone B, Northern Coast (Tabuk Province)

Contract and billing

Contract value (oxcl VAT) Retention % R

ot

2102000.00 10 Company defaut )

Chief Accountant

el s gt

+ Add member

5100 Cost of Goods Sold 129600000 x

5350 Freight & Site Transport - 14000000 X
5300 Instalation Subcontractors ~ Installation subcontract 9000000 x

5400 Equipment & Crane Hire ©  Crane hire atsite 3600000

+ Add budget ine

Milestones (progress biling)

MiLesTONE AMOUNT (EXCL. VAT)  DUE DATE

Figure 61 - The project form: team, budget lines and milestones
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The project page

User Guide -

Projects

Shows the contract value, budget used, invoiced, retention held and profit to date, and Budget vs committed vs

actual per budget line: Committed = confirmed purchase orders not yet billed, Actual = costs posted to the

project's cost centre, Remaining = Budget — Committed — Actual. All its requests, orders, invoices and bills are

listed below, and new ones can be raised from the buttons at the top.

| \ubwiseErp

& Projects

ts | PRI202.. 2/4 ¢ > e Albranches (consolidated)

PRJ-2026-02 — Norther!
e Order

Contract value =) Budget used [}

2,102,000.00: 951,870.03 s

Budget vs committed vs actual (AR, excl. VAT)
ACCOUNT DESCRIPTION

Units produced for the
village

5100 Cost of Goods Sold

SopDirediR Installation subcontract

Subcontractors
5350 Freight & Site Transport Transport to site (1,200 km)
5400 Equipment & Crane Hire  Crane hire at site

Total

Milestones (progress billing)

MILESTONE DUE DATE AMOUNT
Advance on contract 2026-08-05

525,500.00
(25%) o Du

First 12 units delivered

2026-10-10 630,600.00
(30%)

Remaining units delivered

156%) 2026-12-20 630,600.00
nstallation and handover FishsEE
(15%) —
Release retention Avallable: 63,060.00 SAR

Purchasing

Invoices and bills

Customer Invoice INV/DMM/2026/0013

INV/DMM/2026/0009
Customer Invoice o R

1l o bil 1,2

BUDGET

1,296,000.00

90,000.00

140,000.00

36,000.00

1,562,000.00

RETENTION &

52,550.00

306000

63,060.00

31,530.00

/1512026

893,350.00 s«

VS)E/P(&

Retention held & Profitto date M

63,060.00 51 -321,270.03

2564 0,00 Rey

B POF  BExcel CSV B Print

COMMITTED  ACTUALCOST  REMAINING  USED

o

05167008 34412097
9000000
140,00000
3600000 g0y,

000 95187003 61012097 oy

Create
2026-10-10  « Posted 359,967.50
2026-08-05 @ Posted 604,325.00

Figure 62 - A project with budget, milestones and documents

Progress billing and retention

Create invoice on a milestone makes a draft progress invoice for its amount, with the retention deducted:

ACCOUNTING ENTRY - Progress invoice 297,500 with 10% retention

Dr Accounts Receivable
Dr Retention Receivable
Cr Revenue (project cost centre)

Cr Output VAT

S22, 875
29,750
297,500

44,625 (on the full amount)

At handover, Release retention invoices the retention held (Dr Accounts Receivable / Cr Retention Receivable, no
VAT). Retention held always equals the Retention Receivable account.
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—enp

Tamimi Manufacturing Co. (TAMCO) (s50b) gaiaill aradll dSps
Ds —F: & Head Offi o -
PO S

VAT No: 300456789100003 - CR: 2050123456 « :
300456789100003 1gu pall Sl

Progress Tax Invoice | jlou] dlsyal du pé 8,9318

Customer / Juesll Number / a8, INV/DMM/2026/0013
Northern Coast Development Co. Date / g, tdl 2026-10-10
\_J“;:;':;:';';‘:;;’; Due date / gliscll 3,6 2026-11-09
VAT Noj gl i) Reference | PRJ-2026-02 First 12 units.
el delivered (30%)
Currency / alasll SAR
VAT
4 Description aty foshe % VAT Total
chog audl g | | e il
PRJ-2026-02 — First 12 units 5
9 | Gorvarnd (5550 1 630,600.00 63060000 15%  94,590.00  725,190.00
2 Retention 10% held 1 -63,060.00 -6306000 0% 0.00  -63,060.00
Less: advance invoice % | = 4
3 | oMMo2eloo0s 1 -262,750.00 -262,750.00 15% -39,412.50 -302,162.50
Total excluding VAT / dudll Jolis xé Jlaztl 304,790.00
Total VAT / &élasall dadll dups Jlaz| 55,177.50
Total amount due / Gsuwall 2lall
l vl Jlazl 359,967.50
(SAR)
+866 13 812 0000 accounts@tameo.example INV/DMM/2026/0013

Figure 63 - A progress tax invoice with the retention deduction

Lubwise ERP - Edition 1.0 - November 2026

User Guide - Projects

73



u Lwaise User Guide - Supplier onboarding and portal

CHAPTER 13

Supplier onboarding and portal

Suppliers register themselves, are approved, and then quote, confirm orders, send invoices and
keep their documents up to date on the supplier portal.

Supplier registration

Where: Vendors = Supplier Registrations

Copy the registration link (or email it) and share it with new suppliers. They fill in the company, contact and bank
details and attach their CR, VAT certificate and bank letter (required) and any other documents. The IBAN is
checked, a Saudi VAT number must have 15 digits, and the same VAT or CR number cannot register twice.

Tamimi Manufacturing Co. (TAMCO) o)

Supplier registration

‘‘‘‘‘‘‘‘

nnnnnn

‘‘‘‘‘

sweree cumeny

menfdyyyy

mnfoalyyyy

Bank Letter v mnfoayyyy

Other v mmialyyyy

other B mnl6ayyyy

o o o o o o

menfalyyyy

nnnnnnnnnnn

Figure 64 - The public registration form

Each registration goes through the Supplier Registration approval (demo: procurement review, then a finance
check of the bank details). The review page shows the details and documents, and warns about possible duplicates
or an account name that differs from the company. Reviewers can approve, ask for more information (the supplier
gets a private link, valid 14 days, to correct the form) or reject with a reason.
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|y LubwiseERP 88 Vendors / REG/2026/0001

Supplier registrations

Najd Aluminium Works

RE 6/0001 d 2026-11-12 10:30

El Vendors

Company
o

ommercial registration no. VAT registration no.
1010778899

310778899000003

Doors & windows -
Addres:

Industrial Area, Riyadh, Saudi Arabia

Contact

Contact person Ema

Send request

) Approve in place of the approvers

14 modules

®  Allbranches (consolidated)

Sami Al-Otaibi sales@najd-alu.example
Phone

+966 500 000 000

Bank account

Bank name Account name

AlRajhi Bank Najd Aluminium Works

1BAN SWIFT
5A0380000000608010167519 -

Gheck the IBAN and account name against the bank letter befo

Approval: Step 1— Procurement review: - Plant Manager (approver)

Approve Ask for more information

User Guide - Supplier onboarding and portal

o B (@ e

Documents

@ comr

[® Bank Letter
Bank_Letter.pdf

Reject

Reject

Figure 65 - Reviewing a registration

On approval the vendor is created (approved, with its documents and bank details) and the supplier receives an
activation link (valid 72 hours, used once) to choose a password. Passwords are never sent by email.

What suppliers do on the portal

Menu What the supplier can do

Requests for Quotation

See the RFQs they are invited to, download the PDF and attachments, submit or update their

quotation until the closing time, or decline. On sealed RFQs they see only their own prices.

Purchase Orders

View and download, accept (with their reference and promised date) or reject with a reason

Invoices Send a tax invoice (PDF) for a PO or without one, and follow it: received, being processed,
approved for payment, paid, or returned with our reason

Payments Their bills with what is still to pay, and the payments made

Documents

Company & bank

Lubwise ERP - Edition 1.0 - November 2026

See expiry dates and send renewed documents (they replace the old ones once accepted)

Ask to change the bank account, with a stamped bank letter
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—enp

Tamimi Manufacturing Co. (TAMCO)

Supplier portal Ahmed Nasser + Arabian Panel Industries ~ Sign out el

@ Home B Requests for Quotation W Purchase Orders [E Invoices B2 Payments B Documents  [h Company & bank

Welcome, Ahmed Nasser

Arabian Panel Industries - Supplier status: Approved

Open requests for Purchase orders to ) Owed to you (=) Documents expiring B
quotation confirm L

1 11 91,137.50 T

waiting for your quotation accept or reject approved invoices not yet paid within 30 days or expired

Waiting for your quotation

RFQ/DMM/2026/0002 Sandwich panel supply contract for Q1 next year Closes 2026-11-19 14:00 Quoted

Purchase orders to confirm

PO/DMM/2026/0103 2026-11-03 91,137.50
PO/DMM/2026/0093 2026-10-03 91,137.50
PO/DMM/2026/0083 2026-09-03 91,137.50
PO/DMM/2026/0073 2026-08-03 91,137.50
PO/DMM/2026/0063 2026-07-03 91,137.50
PO/DMM/2026/0053 2026-06-03 91,137.50
PO/DMM/2026/0043 2026-05-03 91,137.50
PO/DMM/2026/0033 2026-04-03 91,137.50
PO/DMM/2026/0023 2026-03-03 91,137.50
PO/DMM/2026/0013 2026-02-03 91,137.50
PO/DMM/2026/0002 2026-01-04 424,350.00

Tamimi Manufacturing Co. (TAMCO) - VAT 300456789100003 - Powered by Lubwise ERP

Figure 66 - The supplier portal
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R Mariticiag CorTAMCO) Ahmed Nasser - Arabian Panel Industries
@ Home B Requests for Quotation 7 Purchase Orders [ Invoices [ Payments B Documents [ Company & bank

User Guide

Reaquests for Quotation
RFQ/DMM/2026/0002 2 seses

& Sealed bids: nobody — including our buyers — can see your prices before the closing time. Other suppliers never see them.

Closes Quotation validity Payment terms Incoterms
2026-11-19 14:00 60 days 30 days from delivery DAP Factory, 2nd Industrial City,
Dammam
® PDF

‘Your quotation - last sent 2026-11-15 06:07
Your quotation no. Valid unti Delivery lead time (days)

Q@-2-4 01/14/2027 o 8
Payment terms offered
30 days

ITEM QTY  UNITPRICEEXCL. VAT VAT BRAND / MODEL OFFERED ALTERNATIVE

RAW-SWP50 Wall panel 50
mm EPS,

0.5 mm pre-painted

2500 m* 82.00 VAT 15% (Pu v No v

skins, EP:

kg/m?, tongue-and

Required by 2027

RAW-ROOF Roof panel 50 mm

0.5 mm skins, 3-1ib profile, EPS 16

. 900 m* 92.00 VAT 15% (Pu v No v
Kg/m
Required by 2027-01-15

Notes

[TECETSSI  Deciine to quote

Terms & Conditions

1. Quote unit prices excluding VAT, in the currency of the request, for the exact item or a stated alternative.
2. State the delivery lead time, warranty and the validity of the offer (at least the days requested).

3. Quotations received after the closing time are not considered.

4. The company may award all, part or none of the items, and is not bound to accept the lowest offer.

Tamimi Manufacturing Co. (TAMCO) - VAT 3004567891003 - Powered by Lubwise ERP

Figure 67 - A supplier quoting on a sealed RFQ

AP Inbox and bank changes

Where: Vendors — AP Inbox

Invoices sent on the portal wait in the AP Inbox. Create draft bill makes the vendor bill — from the PO lines when
the invoice names a PO — with the supplier's PDF attached; or Return to the vendor with a reason.

Lubwise ERP - Edition 1.0 - November 2026
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L Lubwise ERP 93 Vendors | APIFINV-7781 ® All branches (consolidated) v | [ Jﬂ | [ il y System Administratot o

AP Inbox
Arabian Panel Industries — API-INV-7781 B Open invoice

Ei Vendors Received 2026-11-15 06:07 - Supplier portal

Invoice no. Invoice date Purchase Order Amount excl. VAT

API-INV-7781 2026-11-15 PO/DMM/2026/0103 79,250.00

VAT Total PO total Notes

11,887.50 91,137.50 SAR 91,137.50 Delivered in full

Create bill Return to the vendor

Create draft bill 4

Return

14 modules

Figure 68 - An invoice in the AP Inbox

A new bank account, whether asked for by the supplier or typed by staff, goes through the Bank Details Change
approval (demo: Finance Manager). The page shows the current and new details side by side and the bank letter.
Call the vendor on a number you already have before approving; until then payments use the old account.
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L Lubwise ERP 88 Vendors / Bank details change ® All branches (consolidated) v | [ Jﬂ | [ il w’ System Administratot o

Bank detail changes

Arabian Panel Industries . win

Requested 2026-11-15 06:07 - by the vendor on the portal (s:

r approval Open vendor @ Bank letter

Eh  Vendors

@arabianpanel.example)

CURRENT NEW
Bank name = Riyad Bank s changed
Account name - Arabian Panel Industries e changed
IBAN = SA4420000001234567891234 « changed
SWIFT - RIBLSARI e changed

Approval # Waiting for approval  Rule: Vendor bank detail changes

o Finance Manager

Finance Manage

Comment

» Histor

14 modules

Figure 69 - A bank details change waiting for finance approval
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CHAPTER 14

Inventory

Stock on hand, receipts, deliveries, transfers, adjustments and landed costs, valued at average cost.

Stock on hand

Where: Inventory - Stock on Hand

Shows the quantity and value of every stock product in every warehouse, at average cost. The stock value always
equals the inventory account in the ledger.

L Lubwise ERP 88 Inventory | Stock onHand ® Al branches (consolidated) v D [«Jo & | [ Al a SyssmuAdminstistor; o

Stock on Hand

Group by... ¥ Columns Export to Excel + Inventory Adjustment
Forecast = on hand + incoming - outgoing (open receipts and deliveries)
& Inventory
All warehouses ~  [[] Below reorder level m
2 Stock on Hand

PRODUCT WAREHOUSE ONHAND  INCOMING  OUTGOING  FORECAST  REORDERLEVEL  AVERAGE COST VALUE
CAB-AC12 Worker
Housing Module 12y, o 0 unit 0 0.00 0.00 547
x 3 m (2 rooms +
bath, stackable)
CAB-AC12 Worker
Hoysing Moclef®: . \whr-aum 0 Unit 0 0.00 0.00 54R
x 3 m (2 rooms +
bath, stackable)
CAB-AC12 Worker
Housing Module 12y, g 0 unit 0 0.00 0.00 57
x 3 m (2 rooms +
bath, stackable)
CAB-GH3 Guard

e WH-DMM 3 Unit 3 1 12,380.24  37,140.72 sar
House 3 x 3m
CAB-GH3 Guard
House 3 x 3m WH-JUB 0 Unit 0 1 0.00 0.00 sAR

® Reorder

CAB-GH3 Guard
House 3 x 3m WH-RUH 0 Unit 0 1 0.00 0.00 saR

® Reorder

14 modules

Figure 70 - Stock on hand by warehouse

Receipts and deliveries

Receipts come from purchase orders and deliveries from sales orders (or from invoices entered without an order).
Open the document, check the quantities and choose Validate. Delivering less than ordered creates a backorder
for the rest.

ACCOUNTING ENTRY - Delivery to a customer
Dr Cost of Goods Sold at average cost

Cr Inventory
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o System
l Lubwise ERP 88 Inventory / DEL/DM... 21421 | ¢ > ® All branches (consolidated) v O é (S} dyjall 3 Administrator
Admin

Deliveries
B PDF E Print SO/DMM/2026/0001 Journal Entry
DEL/DMM/2026/0001 . e
& Inventory
Type Partner Branch Warehouse
Delivery Al Rashid EPC Contracting DMM — Dammam — Factory & WH-DMM — Dammam — Factory
Head Office & Head Office Warehouse
Date Notes
2026-01-16 Dispatch DN/DMM/2026/0001
PRODUCT PLANNED ON HAND DONE VALUE (SAR)
CAB-GH3 Guard House 3 x 3 m 1 Unit 3 1 12,378.49
CAB-OF6 Portable Office Cabin 6 x 3 m 2 Unit 6 2 38,044.12
@ Attachments  g,o5er bill, receipts, contracts or any supporting document. PDF, images, Word, Excel — up to 15 MB each
2. Drop files here or click to choose

Notes & history

Nothing yet.

14 modules

Figure 71 - A validated delivery

Every receipt, delivery and return prints as a document — Delivery Note, Goods Receipt Note, return note — with

quantities only (no prices) and signature boxes, from the PDF and Print buttons on the transfer.

Warehouse transfers

Where: Inventory = Warehouse Transfers

Move stock between warehouses. Inside one branch the goods move at once at average cost and no entry is
needed. Between branches they travel through Goods in Transit until the receiving branch confirms.

Choose + New transfer, the from and to warehouses, the products and quantities, then Save & Send.

a For another branch, the receiving branch opens the transfer and chooses Receive goods when they arrive.

a If the goods come back, choose Returned to sender.

ACCOUNTING ENTRY - Transfer to another branch

Dr Goods in Transit sending branch, on sending
Cr Inventory sending branch

Dr Inter-branch current account sending branch, on receipt
Cr Goods in Transit sending branch

Dr Inventory receiving branch

Cr Inter-branch current account receiving branch

Lubwise ERP - Edition 1.0 - November 2026

81



u L‘gvbwise User Guide - Inventory

. 9 o System
l Lubwise ERP 88 Inventory / WT/DMM/2... 1/2 « > ® All branches (consolidated) v D 4 S dyyall 3 Aduministatoe: 2

Warehouse Transfers

WT/DMM/2026/0002 . i ven Sending entry

DMM - Dammam — Factory & Head Office

@ Inventory

2 - JUB + Jubail — Site Services & Rental Yard Warehouse - 2026-11-14

Received on

Date
11/15/2026 m] Returned to sender
PRODUCT QUANTITY VALUE (SAR)
RAW-SEAL Silicone Sealant 300 ml 24 336.00
SPR-ACF AC Filter & Service Kit 4 640.00
Total 976.00

14 modules

Figure 72 - A transfer in transit to another branch

Adjustments and landed costs

Adjustments: enter the counted quantity; the difference is booked against Inventory Adjustments. Landed costs:
spread freight, customs and clearing over the goods of one or more receipts (by value or by quantity); the part still
in stock goes to Inventory and the part already sold to Cost of Goods Sold.
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CHAPTER 15

CRM

Managing the sales pipeline.

CRM

Where: CRM - Pipeline

User Guide - CRM

Each lead or opportunity moves through the stages New — Qualified = Proposal = Negotiation = Won / Lost. Drag
the cards between columns, plan calls and meetings as activities, and create the quotation from the lead. The CRM
report shows the pipeline value, win rate and reasons for lost deals.

l Lubwise ERP 88 CRM / CRM Pipeline

CRM Pipeline

) CRM

Pipeline List My Activities

Pipeline

is

New 2
314,000.00

Mobile toilet units for an
event site

Riyadh S
Operations

184,000.00 » 2026-12-02

Plant M:

2ason

ver)

Refurbishment of 20 old
cabins

Eastern Camps Operating
Co.

130,000.00 = 2026-12-27

Sy Jministrator

14 modules

Drag a card to another colun

Lubwise ERP - Edition 1.0 - November 2026

® All branches (consolidated) e O]

Analysis

| My opportunities

Qualified 3

6,927,000.00

Executive
accommodation block —
16 suites, Red Sea project
t

Development Co.

Northern C

2,368,000.00 » 2027-01-01

S 1 Administrator

Labour camp for a
pipeline project — 60
units
Trans-Arabia Pipelines JV

4,300,000.00 *® 2027-01-11

Security cabins for a
logistics park — 14 guard
houses

Red Sea Logistics Park

259,000

Plant

00 e« 2026-12-17
jer

prover)

e its stage

Proposal 3
3,560,000.00

Modular data centre
— 6 modules for an edge
site in Riyadh
Gulf Data Centre:
2,310,000.00 © 2026-12-07

Piant Manager (app

Mine site clinic and
first-aid cabins
Saudi Mining & Minerals
Co.
420,000.00 * 2026-12-07

Portable classrooms
— 12 units, two schools
Modern Schools Co
830,000.00 » 2026-12-22

System Administrator

Figure 73 - The CRM pipeline

el

Negotiation 2

3,245,600.00

Rental: 6 site offices
for 18 months
Al Rashid EPC

Co g

345,600.00 = 202

ministrator

Workers' village
phase 3— 40
accommodation units
Northern Coast
Development Co
2,900,000.00 * 2026-12-12

il dorls

s I

ystem Administrator
imin

v

+ New Opportunity

Won 1

263,500.00

Site offices f
Jubail desalinat
Jubail Works J\
263,500.00

Plant Mana
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CHAPTER 16

Accounting

Journal entries, petty cash, inter-branch transfers, budgets, foreign currency and recurring entries.

Journal entries

Where: Accounting - Journal Entries

Choose + New Entry, the branch, journal and date, and a narration.

On each line search the account (type part of its name or code), choose the partner or cost centre if needed
and enter the debit or the credit — typing one clears the other.

a The difference at the bottom must be zero. Save & Post, or Save as Draft to post later.

) ﬂ . System
I. Lubwise ERP 88 Accounting / MISC... 72/1000 < H @ Al branches (consolidated) v B = & duysll 3 Administrator
Admin

Journal Entries

MISC/JUB/2026/0011 . rostea

@ PDF Bl Print Duplicate Make recurring Reset to Draft Cancel Entry

£ Accounting

Branch Journal Date Reference
JUB — Jubail — Site Services & MISC — Miscellaneous 2026-10-31 PAY/JUB/2026/0010
Rental Yard (SAR)

Narration

Payroll 2026-10

ACCOUNT PARTNER LABEL DEBIT CREDIT
6100 Salaries & Wages Payroll 2026-10 20,600.00
6110 GOSI Contributions Payroll 2026-10 1,294.06
2410 GOSI Payable Payroll 2026-10 2,208.12
2400 Salaries Payable Payroll 2026-10 19,685.94
6120 End of Service Benefits Payroll 2026-10 1,317.02
2500 End of Service Provision Payroll 2026-10 1,317.02
6130 Vacation Pay Payroll 2026-10 1,490.30
2420 Vacation Pay Provision Payroll 2026-10 1,490.30
Total 24,701.38 24,701.38

14 modules

Figure 74 - A posted journal entry

TIP
Print a Journal Voucher with Prepared by / Reviewed by / Approved by boxes from the PDF or Print button on the
entry.
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Petty cash

Where: Accounting — Petty Cash

User Guide - Accounting

Each petty cash fund (office, warehouse, site) has its own cash account and a fixed float. The custodian pays small
expenses and records them on expense vouchers with the receipt numbers and VAT.

VAT and VAT.

Top up from the bank to the float.

ACCOUNTING ENTRY - Petty cash

Dr Petty Cash

Cr Bank

Dr Expense + Input VAT
Cr Petty Cash

I. Lubwise ERP

Bl Accounting

rnal Entries

14 modules

Lubwise ERP - Edition 1.0 -

83 Accounting / Factory p...

Petty Cash

Factory petty cash

Custodian: Noura Al-Otaibi - Account 1011 Petty Cash

Cash in the fund

7,488.25

SAR

Top up from Amount

Bank v

Cash counted

Vouchers
NUMBER

PCV/DMM/2026/0011

PCV/DMM/2026/0010
PCV/DMM/2026/0009
PCV/DMM/2026/0008
PCV/DMM/2026/0007
PCV/DMM/2026/0006

PCV/DMM/2026/0005

Figure 75 - A petty cash fund with vouchers and top-ups

November 2026

1/

2

<

511.75

Date

»

top-up
top-up
voucher

voucher

® All branches (consolidated)

Date

1/15/2026

11/15/2028 m]

DATE

2026-11-03

2026-10-30

2026-10-26

2026-10-22

2026-10-18

2026-10-14

2026-10-10

Factory petty cas

Float

8,000.00

Spent (to top up) 511.75

Record cash count

Any difference goes to

PAID TO

Jarir Bookstore

Petromin Express

Al Futtaim Hardware

SACO

Al Baik

Dammam Municipality

Chamber of Commerce

e

NOTES

dgyall

General Ledger

Cash Over [ Short

TOTAL

281.75

207.00

327.75

184.00

448.50

45.00

150.00

Create the fund once: name, branch, custodian and float. Lubwise creates its cash account and journal.

For each spend, add an Expense voucher: expense account, description, receipt number, amount before

Count the cash from time to time with Record cash count; any difference goes to Cash Over / Short.

System

3 Administrator -
Admin

+ Expense voucher

STATUS
® Draft
© Draft
® Posted
© Posted
© Posted
® Posted

o Posted
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Inter-branch transfers

Where: Accounting — Inter-branch Transfers

Records money sent from one branch's bank account to another branch's. Each branch books its side against the
inter-branch current account; consolidated reports eliminate the two.

Foreign-currency revaluation

Where: Accounting = Currency Revaluation

At each month end, open invoices and bills in a foreign currency are restated at the month-end rate. The screen
lists each open document with the rate it was booked at, the month-end rate and the difference. Post revaluation
books the difference as unrealized gain or loss and reverses it on the first day of the next month; the real difference
is booked when the document is paid.

System
l Lubwise ERP 88 Accounting / Currency Revaluati... @ All branches (consolidated) v 0D Eﬂo & dujell 3 Administrator ~
" Admin
Currency Revaluation
Open invoices and bills in a foreign currency are restated at the month-end rate. The difference is booked as unrealized exchange gain or loss and reversed on the next
E  Accounting day; the real difference is baoked when the document is paid
Group by... ¥ Columns Export to Excel
Briinich Revaluation date
DMM — Dammam — Factory & Head Office (SAR) v  10/31/2026 [m] Show
DOCUMENT PARTNER CURRENCY  OPEN AMOUNT BOOKED RATE ~ RATE ON THE DATE  CARRIED AT (SAR)  VALUE ON THE DATE (¢
Rhein
BILL/DMM/2026/0176
e Maschinen EUR 6,200.00 4.24 4.24 -26,288.00 -26,28¢
026-10-15
. GimbH
Shandong
BILL/DMM/2026/0172 Panel &
/ 1 d usb 40,000.00 3.75 3.75 -150,000.00 -150,00(
2026-10-12 HVAC
Export Co.
Net unrealized gain (loss)
[P (Sulll Receivable / payable against Unrealized Exchange Gain or Loss, reversed on the next day
Posted revaluations
NUMBER DATE BRANCH DOCUMENTS NET DIFFERENCE

Nothing yet

14 modules

Figure 76 - Open foreign-currency documents and the revaluation

Budgets

Where: Accounting —» Budgets

Enter a budget per branch (and optionally per cost centre) for each income and expense account by month — or
start from last year's actuals plus a percentage. Budget vs Actual shows the month, year to date or full year with
the variance and the % of budget used, in red where unfavourable.
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B  Accounting

Journal Entries

S Inter-branch Transfers

P

14 modules

Recurring entries

Accounting / Budget vs Actual

Budgets

Budget vs Actual — Factory budget 2026

2026 - DMM - Whole branch

() Month @) Yearto date (O Fullyear

2026-01 - 2026-11

ACCOUNT

Revenue
4100 Sales Revenue
4200 Service Revenue

Total Revenue

Cost of Revenue

5100 Cost of Goods Sold

5150 Production Labour & Overhead Applied
5250 Inventory Write-offs (Damaged & Expired)
5300 Installation Subcontractors

5350 Freight & Site Transport

5400 Equipment & Crane Hire

Total Cost of Revenue

Gross Profit

Other Income

Figure 77 -

Month

® All branches (consolidated)

2026-1

BUDGET

11,592,000.00

1,380,000.00

12,972,000.00

6,182,400.00

0.00

0.00

441,600.00

331,200.00

0.00

6,955,200.00

6,016,800.00

v

ACTUAL

3,941,900.00

52,900.00

3,994,800.00

2,221,703.95

-381,118.33

1,530.00

421,400.00

141,045.00

42,400.00

2,446,960.62

1,547,839.38

Budget vs actual

@é’f&

All accounts v

® POF

VARIANCE

-7,650,100.00

-1,327,100.00

-8,977,200.00

-3,960,696.05

-381,118.33

+1,530.00

-20,200.00

-190,155.00

+42,400.00

-4,508,239.38

-4,468,960.62

el

User Guide -

Edit budget

EB Excel

% OF BUDGET

34%

4%

31%

36%

95%

43%

35%

26%

System Administrator

v

Copy Delete
Ccsv B Print
Amounts in SAR

—_—
.
-_———
=
—_—
—
=2
—

For rent accruals, standing charges and similar entries, choose Make recurring on a journal entry, invoice or bill,
set the frequency and next date, and the documents are created when due.

Lubwise ERP - Edition 1.0 - November 2026
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CHAPTER 17

Bank and cash

Reconciling the bank and managing cheques.

Bank reconciliation

Where: Bank = Bank Reconciliation

User Guide -

Bank and cash

Choose + New Statement, the bank journal, and import the bank's statement as a CSV file (or type the

lines).

Auto-match pairs statement lines with payments of the same amount and date range.

directly to an account (bank charges, interest).

When every line is matched the statement is reconciled. The Reconciliation Report shows book balance

a For each remaining line: match it to an existing payment, create the payment for an open invoice, or book it

versus bank.

Lubwise ERP 88 Bank / STMT/DMM/2026/0001 ® Al branches {consolidated) ! [O

Bank Reconciliation - BNK — Bank

STMT/DMM/2026/0001 . o,

November 2026 - 2026-11-15

Starting balance Ending balance Difference

8,741,414.70 8,981,802.97 0.00

Computed 8,981,802.97

DATE DESCRIPTION REFERENCE
2026-11-05  BILL/DMM/2026/0165 BILL/DMM/2026/0165
BNK/DMM/2026/0169 04 - BILL/DN 6/0165 - -19,550.00  Unmatch

2026-11-06  BILL/DMM/2026/0173 BILL/DMM/2026/0173

BNK/DMM/2026/0176 2«

-05 - BILL/ 7,820.00 Unmatch

2026-11-07 BILL/DMM/2026/0153 BILL/DMM/2026/0153

BNK/DMM/2026/0162 2

3--56,030.23 Unmatch

2026-11-09 BILL/DMM/2026/0154 BILL/DMM/2026/0154

BNK/DMM/2026/0163 2

) Unmatch

2026-11-10 BILL/DMM/2026/0155 BILL/DMM/2026/0155
BNK/DMM/2026/0164 2026-11-09 - BILL/DM 0155 50 Unmatch

2026-11-11 BILL/DMM/2026/0149 BILL/DMM/2026/0149

14 modules BNK/DMM/2026/0160 2026-11-10 - BILL/DMM, 19 Unmatch

Figure 78 - Matching bank statement lines

Lubwise ERP - Edition 1.0 - November 2026
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MONEY IN

agall

Auto-match

To reconcile

2/8

MONEY OUT

19,550.00

7,820.00

56,030.23

13,547.00

5,554.50

17,020.00

) System Administrator
33" Admin v

Delete

STATUS

e v Matched

® v Matched

& v Matched

® v Matched

® v Matched

e v Matched
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Cheques

Cheques Received and Cheques Issued are in the Bank app as well as in Sales and Purchases. Check the Due tab
every morning: it lists the cheques whose date has come — received cheques ready to deposit, and issued cheques
the bank will pay.
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CHAPTER 18

Fixed assets and prepaid

Depreciation and spreading costs and revenue over months.

Fixed assets

Where: Fixed Assets

User Guide - Fixed assets and prepaid

Register an asset (or choose Register Asset on a vendor bill) with its category, cost, salvage value, start date and

life. Confirming it creates the depreciation schedule (straight line or declining balance). Each month the due lines

are posted from the asset or from Month-end Closing. Sell or dispose of an asset to book the gain or loss.

ACCOUNTING ENTRY - Monthly depreciation
Dr Depreciation Expense

Cr Accumulated Depreciation

I. Lubwise ERP 99 Fixed Assets | AST... 1/18 < > ® All branches (consolidated)

Fixed Assets

AST-00001— Factory shed & offices — 2nd Industrial City . runi

£ Fixed Assets

Sale amount
Post

Dispose

Depreciation schedule
DATE DEPRECIATION ACCUMULATED

14 modules

2026-01-31 9,333.33 9,333.33

Figure 79 - An asset with its depreciation schedule
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Cost Accumulated Depreciation Net Book Value
3,200,000.00 93,333.30 3,106,666.70
SAR posted SAR
Category Branch Vendor
Factory Buildings & Sheds DMM — Dammam — Factory & —_
Head Office
Depreciation start Serial number Location
2026-01-01 —_— -_
Post depreciation Sell / Dispose
Upto Date
1/15/2026 [m] 1/15/2026

Proceeds account

System

gyl ) Administrator

Admin

Acquisition entry

Method
Straight line
300 Salvage value

40

Acquisition date

2023-01-01

Custodian

BOOK VALUE ENTRY

3,180,666.67 e Posted
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User Guide - Fixed assets and prepaid

Prepaid expenses, deferred revenue and accruals

Where: Prepaid & Accruals (or Spread over months on an invoice or bill)

Type Each month

Prepaid expense (e.g. annual insurance paid in advance) Dr Expense / Cr Prepaid Expenses

Deferred revenue (e.g. a yearly contract invoiced upfront) Dr Deferred Revenue / Cr Revenue

Accrual (e.g. electricity used, not yet billed) Dr Expense / Cr Accrued Expenses (optionally

reversed on the 1st)
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CHAPTER 19

HR & Payroll

Employees, monthly payroll, GOSI and WPS, leave, loans, end of service and final settlement —
under Saudi and UAE labour law.

Employees

Where: HR & Payroll = Employees

Each employee has a number, names, branch, department, job title and cost centre; the labour law (Saudi Arabia or
UAE) and whether they are a national; salary (basic, housing, transport, other allowances); ID / Igama and passport
with expiry dates; GOSI number; bank and IBAN. The profile shows the leave balance, end-of-service to date, loans
and every payslip.

System

l- Lubwise ERP 88 HR&Payroll / EOO1Kh... 1/27 < > ® Al branches (consolidated) v~ 9 Eﬂo & agall \3 Admini:

Employees

EO001 Khalid Al-Dossary . ae Edit +Leave + Loan Final settlement
& HR&Payroll General Manager - Management - DMM

Monthly wage Annual leave balance End of service to date Loan balance

29,000.00 36.2 267,395.89 0.00

SAR - Basic 22,000.00 days - 35,012.67 SAR .72 years - if resigning 267,395.89 SAR

Joining date Labour law Nationality Salary

2015-03-01 Saudi Arabia - National Saudi Basic 22,000.00 - Housing

5,500.00 - Transport 1,500.00 -
Other 0.00
1D/ Igama Passport Bank Provisions booked
1004172000 - expires 2027-03-15 — Al Rajhi Bank End of service 266,204.11 -
SA4480001000000000000000 Vacation 33,814.00
Payslips

MONTH PAYROLL DAYS GROSS Gosl LOAN NET PAY
2026-10 PAY/DMM/2026/0010 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-09 PAY/DMM/2026/0009 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-08 PAY/DMM/2026/0008 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-07 PAY/DMM/2026/0007 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-06 PAY/DMM/2026/0006 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-05 PAY/DMM/2026/0005 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-04 PAY/DMM/2026/0004 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-03 PAY/DMM/2026/0003 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-02 PAY/DMM/2026/0002 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip
2026-01 PAY/DMM/2026/0001 30.0 29,000.00 2,681.25 0.00 26,318.75 Payslip

14 modules

Figure 80 - An employee profile
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Monthly payroll

Where: HR & Payroll = Payroll

Choose the branch and month and Prepare payroll. Salaries come from the employee records; new joiners
and leavers are paid for their days.

Enter overtime hours, additions (bonus, commission), deductions and unpaid days for anyone who needs
them, and Save and recalculate. Approved unpaid leave is deducted automatically; loan instalments are
deducted automatically.

the payroll register.

a Post payroll books the month. Download the Bank salary file (WPS) for the bank and print the payslips and
n When the bank transfers the salaries, Record salary payment.

Lubwise ERP - 2 RS ) p . y, System
98 HR&Payroll / PAY/DM... 1/30 < > ® Al branches (consolidated) v ® (41 & dyall 9 A wnymstrator v
Payroll
PAYIDMMIzOzBIOO']O ® Paid 3 pPDF F Print Payroll entry Payment entry Bank salary file (WPS)

& HR&Payroll 2026-10 - DMM — Dammam — Factory & Head Office

Gross pay Gosl Net pay to the bank Provisions this month

179,903.77 21,640.66 169,452.19 26,0

22 emg AR 2 9,201.58 - Company Loans deducted 1,250.00 i of s

EMPLOYEE DAYS BASIC HOUSING  TRANSPORT + OTHER ~ OVERTIME HOURS ~ OVERTIME  ADDITIONS  DEDUCTIONS
G2 Endc NES EO001 Khalid Al-Dossary 30.0 22,000.00 5,500.00 1,500.00
® Expiring

E002 Eng. Tariq Al-Amri 30.0 16,000.00 4,000.00 1,200.00

E003 Suresh Pillai 30.0 7,500.00 1,875.00 900.00 18.0 1,051.88

E004 Nasser Al-Qahtani 30.0 7,000.00 1,750.00 600.00

E005 Muhammad Aslam 30.0 3,400.00 850.00 700.00 18.0 498.75

EOO06 Rizwan Ahmed 30.0 3,000.00 750.00 600.00 18.0 438.75

E007 Joseph Thomas 30.0 3,000.00 750.00 600.00 18.0 438.75

E008 Hasan Miah 30.0 2,600.00 650.00 300.00 18.0 363.75

E009 Abdul Karim 30.0 2,500.00 625.00 300.00 18.0 350.63

EO10 Ramesh Yadav 30.0 2,500.00 625.00 300.00 18.0 350.63

EO11 Binod Gurung 30.0 2,400.00 600.00 300.00 18.0 337.50

EO012 Anil Kumar 30.0 3,600.00 900.00 300.00 18.0 495.00

E013 Samuel Okafor 30.0 3,200.00 800.00 300.00 18.0 442,50

EO14 Edgar Reyes 30.0 3,300.00 825.00 300.00 18.0 455.63

EO015 Shafiq Rahman 30.0 2,800.00 700.00 500.00 18.0 405.00

E016 Faisal Al-Shammari 30.0 5,500.00 1,375.00 500.00

14 modules

Figure 81 - A payroll run with the entry it posts
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ACCOUNTING ENTRY - Posting the payroll

Dr Salaries & Wages gross pay, by cost centre

Dr GOSI Contributions company share

Cr GOSI Payable employee + company share

Cr Employee Loans & Advances instalments deducted

Cr Salaries Payable net pay

Dr/Cr End of Service Benefits / Provision the month's change in the obligation
Dr/Cr Vacation Pay / Provision the month's change in unused leave

GOSI, overtime and the rules applied

Saudi Arabia UAE

Social insurance GOSI on basic + housing (capped): Saudi 9.75% —
employee, 11.75% company; non-Saudi 2% company

Annual leave 21 days a year, 30 after 5 years 30 days a year
Overtime per hour hourly wage + 50% of hourly basic hourly basic + 25%
End of service % month per year for 5 years, 1 month after; on 21 days' basic per year for 5 years, 30

resignation nothing under 2 years, ¥ for 2-5, % for 5-10 after; nothing under 1 year

Rates, the GOSI ceiling, the wage used for end of service and the payroll accounts can be changed in HR & Payroll
- HR Settings.
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. p w, System
I. Lubwise ERP 88 HR&Payroll / Payslip.. 1/22 < > ® All branches (consolidated) v| | B [E4 (& dgyall ﬁ Administrator
Admin

PAY/DMM/2026/0010

" B PDF B Print
Payslip
2\ HR & Payroll
Tamimi Manufacturing Co. (TAMCO) Payslip— 2026-10
Dammam — Factory & Head Office PAY/DMM/2026/0010
Employee Job title ID / Igama
EQ01 Khalid Al-Dossary General Manager 1004172000
Bank Days paid
Al Rajhi Bank 30.0/ 30

SA4480001000000000000000

EARNINGS SAR DEDUCTIONS SAR
Basic salary 22,000.00
Housing allowance 5,500.00 GOSI (employee share) 2,681.25
Transport allowance 1,500.00
Total earnings 29,000.00 Total deductions 2,681.25
Net pay 26,318.75 SAR

14 modules

Figure 82 - A payslip

Leave and loans

Leave: record annual, sick, unpaid or other leave and Approve it. Approved annual leave reduces the balance;
approved unpaid leave is deducted in that month's payroll. Loans & Advances: enter the amount, the monthly
instalment and the first month, then Save & Pay out (Dr Employee Loans / Cr Bank). Instalments are deducted
from each payroll until repaid.

Final settlement

Where: HR & Payroll = Final Settlements (or Final settlement on the employee)

Choose the employee, the last working day and the reason (resignation, termination, end of contract). Lubwise
calculates the end-of-service benefit for that reason, the value of unused leave and the loan balance to recover.
Posting uses up the provisions already booked and books only the difference; the employee is marked as left. Print
the settlement for signature, then record the payment.

HR reports

End of Service & Leave shows each employee's obligation today against what is booked. Expiring Documents lists
Igamas and passports expiring within the days you choose.
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. p System
l Lubwise ERP 83 | / End of Service & Le... ® All branches (consolidated) v D & [ Ayl Administrator w4
End of Service & Leave
What the company would owe each employee today, against the provisions already i edger. The next payroll trues the provisions up.
HR & Payroll

Group by... v Columns Export to Excel ® PDF BB Excel csv E Print
EMPLOYEE YEARS WAGE USED END OF SERVICE TODAY BOOKED LEAVE DAYS LEAVE VALUE BOOKED CURRENCY
E001 Khalid Al-Dossary 11.72 29,000.00 267,395.89 266,204.11 36.2 35,012.67 33,814.00 SAR

E002 Eng. Tarig Al-

e 9.47  21,200.00 147,673.97  146,802.74 432 3054213 2067293 SAR

1
E003 Suresh Pillai 877  10,275.00 64,422.84  64,000.58 ) 1,102.85 678.15 SAR
é:afa':fsser &k 521 9,350.00 25,347.47 2496322 342 1067458 1029123  SAR
f\z:;;whammad 10.05 4,950.00 37,355.55  37,152.12 2.2 366.30 16170  SAR
E006 Rizwan Ahmed 759  4,350.00 2216116  21,982.40 37.2 5396.90  5217.10  SAR
E007 Joseph Thomas 583  4,350.00 18,824.18  18,645.41 442 6,411.90  6,233.55 SAR
E008 Hasan Miah 830  3,550.00 2058514  20,439.25 34.2 404937 390382  SAR
E009 Abdul Karim 472 3,425.00 8,074.55 8,004.18 33.4 3,808.60  3,709.28  SAR
£010 Ramesh Yadav 552  3,425.00 1035476 10,214.01 28.1 320352  3,063.09 SAR
EOT11 Binod Gurung 384  3,300.00 6,333.29 6,265.48 30.4 3,339.60  3,243.90 SAR

R E012 Anil Kumar 713 4,800.00 22,231.23  22,033.97 45.2 7,235.20  7,036.80  SAR

Figure 83 - End-of-service and leave obligations
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CHAPTER 20

ZATCA e-invoicing

Signed, QR-coded invoices cleared or reported to ZATCA (Fatoora phase 2).

How it works

Where: Settings = ZATCA e-invoicing

E-invoicing applies to branches in Saudi Arabia that invoice in SAR. Once it is switched on for a branch and the
branch is onboarded, posting a customer invoice, credit note, debit note or advance invoice signs it, gives it a QR
code and sends it to ZATCA:

s Standard (B2B) invoices are cleared by ZATCA at once, before they are shared with the customer.

a Simplified (B2C) invoices are reported within 24 hours.

& Documents ZATCA could not be reached for wait and are sent again with Send waiting documents (or by the
daily job).

IMPORTANT
An e-invoice cannot be changed or reset. Correct it with a credit note or a debit note; they are e-invoiced the same
way.
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l Lubwise ERP

€% Settings

ZATCA e-invoicing

Setting up a branch

B0 DD B

14 modules

8% Settings / ZATCA e-invoicing

ZATCA e-invoicing

® All branches (consolidated)

VE‘)Eﬁo@

Fatoora phase 2: invoices of Saudi branches are signed, given a QR code and cleared or reported to ZATCA.

Cleared (B2B)

0]

Environment

ZATCA environment

Developer sandbox (testing)

How it works

1. Branch details

VAT number, CR number and
the national address (building
number, street, district, city,
postal code) of each Saudi
branch.

DMM — Dammam — Factory & Head Office = E-invoicing off

Get a one-time password (OTP)
in the Fatoora portal and enter it
here. Lubwise creates the keys,
passes the compliance checks
and receives the certificate.

Waiting to be sent

0

Business category
Manufacturing

Written into the certificate request

3. Invoice as usual

Posting signs the invoice. B2B

invoices are cleared by ZATCA
at once; B2C invoices and POS
receipts are reported within 24
hours.

User Guide -

ZATCA e-invoicing

gyl a ?:{st?m Administrator

Rejected

0

4. Corrections
An e-invoice cannot be

changed or reset. Issue a credit

note or debit note; they are e-
invoiced the same way.

Save

VAT Number Building number Street
300456789100003 3187 Street 42, 2nd Industrial City
District Postal code Additional number
Al Dammam Industrial 34326 6621
[C] E-invoice this branch's customer invoices and POS receipts
E-invoicing units
Each unit has its own certificate and invoice counter. The branch unit signs back-office invoices and, unless a register has its own, POS receipts.

uNIT STATUS

INVOICES SIGNED

Figure 84 - The ZATCA e-invoicing page

Enter the business category (for example Manufacturing).

Tick E-invoice this branch's customer invoices and POS receipts and save.

CERTIFICATE VALID UNTIL

Choose the ZATCA environment: Developer sandbox (testing), Simulation (pre-production with your real
VAT number) or Production (live). Each environment needs its own onboarding.

For each Saudi branch enter the VAT number, CR number and the national address: building number,
street, district, city, postal code and additional number. Customers invoiced as standard (B2B) invoices
need their VAT number and address too.

Under E-invoicing units add the branch unit: get a one-time password (OTP) in the Fatoora portal, enter it

and choose Onboard. Lubwise creates the keys, passes ZATCA's compliance checks and receives the

certificate.

NOTE

In the demo, e-invoicing is not onboarded: onboarding needs your own company's VAT number and an OTP from your
own Fatoora portal account. The demo shows the setup screen and the VAT categories.
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Day to day

Invoice as usual. Create the invoice and Save & Post. Nothing else is needed.

The page shows the counts of Cleared (B2B), Reported (B2C), Waiting to be sent and Rejected documents,
and lists every signed document with its type and total.

s Arejected document shows ZATCA's reason. Correct the cause, for example a missing customer address, and

issue the document again.

a VAT categories: zero-rated, exempt and out-of-scope sales must state the reason ZATCA accepts. Set it in the

VAT categories table on this page.
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CHAPTER 21

Month-end and year-end

Closing the month and the year.

Month-end closing

Where: Accounting - Month-end Closing

This page brings together everything a month end needs: draft entries and invoices still open, deliveries not
validated, invoices not matched to goods, recurring documents due, depreciation and prepaid lines due (post them
with one button), and the year-end closing.

| LursaERE 8 Accounting / Month-endClosing ~ ® All branches (consolidated) v o @ s d Systemidminisiiator

Month-end Closing

Post the recurring entries due, review open drafts, then lock the period.
B Accounting
EI G| Entries Periodend  10/31/2026 [=] Refresh
Draft journal entries Draft invoices and bills Open receipts and deliveries Sales without matching cost of
goods sold
Review Review 0
Review
& Month-end Closing
Depreciation lines due Recognitions due Recurring documents due
Review
Post recurring entries up to 2026-10-31
Asset depreciation (0)
Prepaid, deferred revenue and accruals (0 + O reversals)
Post Entries
Year-end closing
Moves the income and expense balances of the year to retained earnings. The profit and loss report still shows the year in full
Financial year 2025-01-01 — 2025-12-31 v
BRANCH INCOME EXPENSES RESULT TO CLOSE ALREADY CLOSED  STATUS
oMM Dammam — Factory & Head Office 0.00 0.00 0.00 sAR
JuB  Jubail — Site Services & Rental Yard 0.00 0.00 0.00 sAR -
RUH Riyadh — Sales Office 0.00 0.00 0.00 sAR

14 modules

Figure 85 - The month-end closing page

# Month-end checklist

1 Post or delete drafts; validate deliveries and receipts
2 Post depreciation and prepaid / accrual lines due

3 Run the payroll and post it

4 Reconcile each bank account; clear cheques due
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# Month-end checklist

5 Revalue open foreign-currency invoices and bills
6 Review the trial balance, P&L and balance sheet; compare with the budget

7 Set the lock date to the month end (Settings = Company)

Year-end closing

After the last month of the financial year is reviewed, the year-end closing moves the year's income and expense
balances to Retained Earnings with a closing entry per branch, and can set the lock date. It can be reopened (the
closing entry is removed) as long as the year is not locked.

ACCOUNTING ENTRY - Year-end closing

Dr Each income account its balance
Cr Each expense account its balance
Cr/Dr Retained Earnings the year's profit or loss
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CHAPTER 22

Reports, printing and exports

Financial statements and analysis, printed with your letterhead.

The reports

Report

User Guide - Reports, printing and exports

Shows

Profit & Loss
Balance Sheet
Trial Balance
General Ledger
P&L by Cost Centre
Budget vs Actual

Partner Ledger

Aged Receivables / Payables

VAT Report
Sales Analysis

Stock vs Invoices

Using a report

Income and expenses for a period, per branch and consolidated
Assets, liabilities and equity at a date

Opening, debits, credits and closing of every account

Every line of an account (or all accounts) with the running balance
Profit and loss with one column per cost centre

Budget, actual, variance and % used

Opening, debit, credit and closing per customer / vendor; click one for every entry with
the running balance

What each customer owes / you owe each vendor by age: not due, 1-30, 31-60, 61-90,

90+ days
Output and input VAT by rate, and the net VAT payable, per branch
Sales by product, customer, branch or month

Goods invoiced but not delivered, delivered but not invoiced, and the like

Tick the branches to include; more than one gives a consolidated report with an eliminations column.

Set the dates. In group currency translates branches in other currencies (balance sheet at the closing rate,

P&L at the average rate).

Levels shows all accounts, groups only, or a number of levels of the chart.

Click an account to open its general ledger, and a line there to open the entry.
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Lt Reports

-2 Profit & Loss

14 modules

ag

88 Reports | Profit & Loss

Profit & Loss — Consolidated

Tamimi Manufacturing Co. (TAMCO) - (g€ab) guicill s

DMM JuB RUH

From

Allaccounts v

[ ngroupcurrency [N

2026-01-01 - 2026-11-15
DMM
ACCOUNT
DAMMAM — FACTORY & HEAD OFFICE
Revenue

47100 Sales Revenue 3,941,900.00
4200 Service 52,900.00
Revenue
4300 Rental Income 0.00
Total Revenue 3,994,800.00
Cost of Revenue
5100 Cost of Goods
B eyt 2,221,703.95
Sold
5150 Production
Labour & Overhead -381,118.33
Applied
5250 Inventory Write-
offs (Damaged & 1,530.00
Expired)
5300 Installation
: nstallation 421,400.00
Subcontractors
5350 Freight & Sit

e 141,045.00

Transport

® All branches (consolidated) -

Jue

JUBAIL — SITE SERVICES & RENTAL YARD

0.00

130,435.28

130,435.28

0.00

0.00

0.00

0.00

User Guide

@[’PC‘:

el

B POF

RUH
RIYADH — SALES OFFICE

212,000.00
16,400.00

0.00

228,400.00

0.00

0.00

0.00

Figure 86 - Profit & Loss, consolidated, with the export buttons

PDF, Excel, CSV and Print

Every report has four buttons: PDF downloads a printable file, Excel a formatted workbook with real numbers, CSV
raw data for other systems, and Print opens the PDF to print. Printed reports carry the company logo and names in
English and Arabic, CR and VAT, the title in both languages, the period, branches and currency, and at the bottom
of every page who printed it, when, and "Page x of y". Documents — invoices, vouchers, payslips, settlements,
cheques — add Prepared by / Reviewed by / Approved by signature boxes.

Lubwise ERP - Edition 1.0 - November 2026
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’ System Administrator

&8 Excel csv B Print

1 SAR

ELIMINATIONS CONSOLIDATED

4,153,900.00
69,300.00

130,435.28

4,353,635.28

2,221,703.95

-381,118.33

1,530.00

421,400.00

141,045.00
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System Administrator

l. Lubwise ERP 83 Reports / Balance Sheet ® All branches {consolidated) v |®D @ & dgyall

Balance Sheet — Consolidated

Tamimi M

acturing Co. (TAMCO) - (sSali) 2

DMM JuB RUH | Asof | 11/15/

a Allaccounts ~ [ Ingroup currency m

® PDF EB Excel csv E Print

Amounts in SAR

cf2 Balance Sheet ACCOUNT EMM e RUM el iminaTIONS CONSOLIDATED
DAMMAM FACTORY & HEAD OFFICE JUBAIL SITE SERVICES & RENTAL YARD RIYADH SALES OFFICE
h Flo
Assets
Current Assets
1M Cash and Bank 8,612,361.22 -464,255.32 -247,769.40 7,900,336.50
1011 Petty Cash
— Factory petty 7,488.25 0.00 0.00 7,488.25
cash
1012 Petty Cash
e 0.00 2,183.50 0.00 2,183.50
— Jubail yard
1020 Bank
i 8,604,872.97 -466,438.82 -247,769.40 7,890,664.75
Accounts
112 Receivables 438,570.00 18,630.00 91,770.00 548,970.00
IfeR sccounts 438,570.00 18,630.00 91,770.00 548,970.00
Receivable
113 Inventory and
Other Current 3,298,496.90 23,206.50 28,200.00 3,349,903.40
Assets
1160 Retention 414,495,005 556 0.00 311,420.00

14 modules Receivable

Figure 87 - Balance Sheet grouped by the chart of accounts
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System Administrator
Admin

l Lubwise ERP 88 Reports /| Aged Receivables @ All branches {consolidated) w | | EP & dgjall

Aged Receivables
DMM JUB RUH  Asof 11/15/2026 m] | Show documents ] In group currency Apply
@ POF B8 Excel csv E Print

As of 2026-11-15 Amounts in SAR

PARTNER NOT DUE 1-30 31-60 61-90 90+ TOTAL
Northern Coast Development Co. 359,967.50 359,967.50
Modern Schools Co. 91,770.00 91,770.00
Al Rashid EPC Contracting 11,040.00 76,647.50 -1,725.00 85,962.50
Desert Line Logistics 11,270.00 11,270.00

Total 114,080.00 436,615.00 0.00 0.00 -1,725.00 548,970.00

e due date

Buckets are days

Aged Receivables

14 modules

Figure 88 - Aged Receivables
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System Administrator

I. , Lubwise ERP 88 sales | Customer Ledger ® All branches (consolidated) v O v & dgyall Admin

v

Customer Ledger

Receivable and payable movements

partner, from posted entries

DMM JuB RUH | From 01/01/2026 8  To M/15/2026 [u] Customers v

m B PDF EB Excel csv E Print

PARTNER CURRENCY OPENING BALANCE DEBIT CREDIT CLOSING BALANCE
Al Khobar Housing Development Co. SAR 0.00 1,301,580.00 1,301,580.00 0.00
Al Rashid EPC Contracting SAR 0.00 495,180.74 409,218.24 85,962.50
Desert Line Logistics SAR 0.00 56,350.00 45,080.00 11,270.00
Eastern Camps Operating Co. SAR 0.00 36,907.34 36,807.34 0.00
Gulf Upstream Energy Co. SAR 0.00 1,661,090.00 1,661,090.00 0.00
Jubail Works JV SAR 0.00 48,300.00 48,300.00 0.00
Modern Schools Co. SAR 0.00 262,660.00 170,890.00 91,770.00
Northern Coast Development Co. SAR 0.00 964,292.50 604,325.00 359,967.50

[ Customer Ledger Saudi Mining & Minerals Co. SAR 0.00 249,435.00 249,435.00 0.00
Total SAR 0.00 5,075,795.58 4,526,825.58 548,970.00
Debit balance partner owes us ce = we owe the partner. Cl tner for every entry

14 modules

Figure 89 - Partner Ledger: customers with their balances
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CHAPTER 23

Security and backups

Users, passwords, protection built in, and keeping your data safe.

Users and passwords

a Roles: Admin (everything, including settings), Accountant (enters and posts documents), Viewer (reads only).
Users can be limited to some branches.

& Passwords need at least 8 characters with letters and numbers. Five wrong passwords lock the user for 15
minutes.

@ While someone signs in with a published demo password, a red banner asks them to change it.

@ Users are signed out after 8 idle hours. Every change is in the Audit Log (Settings).

Backups

Where: Settings —» Backups
Back up now makes one file with the whole database and every uploaded document; backups can be downloaded
from the list. On the server, run python manage.py daily every night: it makes the backup, creates the recurring

documents that are due, sends approval reminders and emails suppliers about documents about to expire. Keep a
copy of the backups away from the server.
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—enp

83 u Lubsivise ERP ® Al branches (consolidated) v 9 EP & dgyall ° ’SlZ:tF:?mAdmlnistra(cr v

Tamimi Manufacturing Co. (T..

Good morning, System Administrator

2026-11-15 - Tamimi Manufacturing Co. (TAMCO) - 3 branches i Newinvaice & Record payment

Q Search apps and menus.. /
OPERATIONS
?aul\fesruue invoices & b ::rk‘»cﬂ'\‘sa:j:wwmin 7 da... a8 {g} Manufacturing 9 :r:‘rl:\::fzrriaarmg L
ﬁsiuvmes due B gz:?:;ims expiring 2 & Projects A :':oa:::::?s"expmng 2
FINANCE
Q Accounting @ Bank 3 =] Fixed Assets E Prepaid & Accruals

No draft entries 2 lines to match Depreciation up to date All posted

Reports ﬁ Dashboard

1l
s P&L, balance sheet, VAT Key figures and trends

ADMINISTRATION

{‘;} Settings T Data Import
Company, branches, users = From your old system

Figure 90 - Backups
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CHAPTER 24

Moving from your old system

Importing master data, opening balances and history.

Where: Data Import

Data Import brings in the chart of accounts, customers and vendors, products, opening balances, open invoices
and bills, opening stock, fixed assets, and history (journal entries, invoices, payments) from Excel or CSV files.
Employees are entered in HR & Payroll. Download the template for each, fill it in (or upload your own export and
map its columns), check the preview — errors are shown line by line — and import.

l Lubwise ERP 88 Datalmport / Datalmport ® All branches {consolidated) v | | é (S agall 3 S)J(stem Administrator

Data Import

Bring data from your old system with Excel or CSV files. Download a template, or use the export of the old system as it is and match its columns.

2. Datalmport

Master data import these first
I, Data Import

1 Chart of Accounts 2 Customers & Vendors 3 Products & Services

VAT and CR numbers, contacts, payment

1d bank details. Matched by VAT number or

name.

Start from a cut-off date Ealances on the go-live date. The us

4 Opening Balances 5 6 Opening Stock

The trial balance of the old system on the cut-off Unpaid customer invol ills on the Quantities and unit costs per warehouse on the

s one opening entry per branch cut-off date, so aging and pa nts work. cut-off date

w Excel template csv Excel template csv M Excel template csv

7 Fixed Assets

ost and d ion to

ntinues for t

m Excel template csv

Full history Optional: past transactions, for reports on earlier periods.

8 Journal Entries 9 Invoices & Bills with lines 10 Payments
Past journal entries line by line. R Pz Iis with their lines and VAT Custome sa dor payments, linked to
14 modutes same entry number form one entry, Re 2 number form one document. invoices en.
balance.
Figure 91 - Data import
Order Import Notes
1 Chart of accounts Or keep the standard chart and add your accounts
2 Customers, vendors, products
3 Opening trial balance At the day before go-live; receivables and payables as totals or per
partner

4 Open invoices and bills So ageing, statements and payments continue
5 Fixed assets With cost and accumulated depreciation to date
6 Opening stock Quantities and cost per warehouse
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TIP
Import into a test copy first, compare the trial balance with the old system, then import into the live company.
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APPENDIX A

Accounting entries reference

The entry Lubwise posts for each document, in one place. Amounts are in the branch currency.

Document or event

Debit

Credit

Appendices

Customer invoice

Advance payment invoice

Final invoice — advance deducted

Debit note

Progress invoice with retention

Retention release

Customer credit note
Customer receipt

Cheque received

Cheque received — cleared
Cheque received — bounced
Vendor bill (expense)

Goods receipt

Vendor bill for goods received
Vendor payment

Cheque issued

Cheque issued — cleared
Delivery to a customer
Customer return of goods
Stock adjustment (gain)
Transfer between branches — sent
Transfer — received (sender)
Transfer — received (receiver)
Petty cash top-up

Petty cash voucher
Depreciation

Prepaid released

Deferred revenue released

Lubwise ERP - Edition 1.0 - November 2026

Accounts Receivable

Accounts Receivable

Accounts Receivable + Advances from
Customers

Accounts Receivable

Accounts Receivable + Retention
Receivable

Accounts Receivable
Revenue + Output VAT
Bank / Cash

Cheques Under Collection
Bank

Accounts Receivable
Expense + Input VAT
Inventory

GRNI + Input VAT
Accounts Payable
Accounts Payable
Post-dated Cheques Issued
Cost of Goods Sold
Inventory

Inventory

Goods in Transit
Inter-branch Current Account
Inventory

Petty Cash

Expense + Input VAT
Depreciation Expense
Expense

Deferred Revenue

Revenue + Output VAT

Advances from Customers + Output
VAT

Revenue + Output VAT (net)

Revenue + Output VAT

Revenue + Output VAT

Retention Receivable
Accounts Receivable
Accounts Receivable
Accounts Receivable
Cheques Under Collection
Cheques Under Collection
Accounts Payable

Goods Received Not Invoiced
Accounts Payable

Bank / Cash

Post-dated Cheques Issued
Bank

Inventory

Cost of Goods Sold
Inventory Adjustments
Inventory

Goods in Transit
Inter-branch Current Account
Bank

Petty Cash

Accumulated Depreciation
Prepaid Expenses

Revenue
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Document or event Debit Credit
Accrual Expense Accrued Expenses
Payroll Salaries & Wages + GOSI GOSI Payable + Loans + Salaries

End-of-service provision
Vacation provision
Salary payment
Employee loan paid out

Foreign-currency payment, rate up
(customer)

Month-end revaluation (receivable up)
Year-end closing (profit)
Production — components used

Production — labour and machine time

Production — good pieces received

Dispatch of units to a client

Unit moved to the rental fleet

Rent invoice

Contributions

End of Service Benefits
Vacation Pay

Salaries Payable

Employee Loans & Advances

Bank

Accounts Receivable
Income accounts
Work in Progress

Work in Progress

Inventory (finished goods)

Cost of Goods Sold (project cost

centre)
Rental Fleet (fixed asset)

Accounts Receivable

Payable

End of Service Provision
Vacation Pay Provision
Bank

Bank

Receivable + Realized Exchange Gain

Unrealized Exchange Gain
Expense accounts + Retained Earnings
Inventory (raw materials)

Production Labour & Overhead
Applied

Work in Progress

Inventory (finished goods)

Inventory (finished goods)

Rental Income + Output VAT

APPENDIX B
Keyboard shortcuts

Keys What they do

/ Search apps and menus (home screen) or the sidebar menu (inside an app)
Ctrl + K (Cmd + K on a Mac) Search apps and menus from the home screen
Type in a drop-down Filter accounts, customers, products by name or code
T 1, Enter, Tab Move in a drop-down list and choose

Esc Close a drop-down list or clear the search

Tab on the last box of the last line Add a new line (invoices, bills, journal entries, petty cash)
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APPENDIX C

Frequently asked questions
I cannot see a menu described in this guide.

The module is not in your licence, or your user role or branches do not include it. Ask your administrator.

I posted a document with a mistake.

For an invoice or bill without payments: Reset to Draft, correct it and post again. Otherwise issue a credit note or a
reversing entry. Nothing can be changed on or before the lock date.

Why can I not post to an account?

It is a group account (it only holds other accounts). Choose one of the accounts under it.

The invoice says the customer is over the credit limit.

Collect overdue invoices, raise the limit (customer record) or ask an administrator to release the hold.

A post-dated cheque will not clear.

A cheque cannot clear before the date written on it. Clear it on or after that date.

Where does the payroll GOSI go?
The company share is an expense (GOSI Contributions); both shares sit in GOSI Payable until you pay GOSI.

How do I print in Arabic?

Switch the language with the du,ell button at the top, then print or download the PDF. Titles, labels and layout
follow the language; the company details always show in both languages.

A production order will not start.

A component is not in the warehouse. The message names the component and the missing quantity. Receive it, or
transfer it from another warehouse, and start again.

The units of my sales order are not in a delivery.

Serial-numbered units leave on a dispatch note (Manufacturing — Units & site = Dispatch Notes). Choose the sales
order on the dispatch note; the order then shows the units as delivered.

I cannot choose a unit on a dispatch note.

Only units with the status In factory, in the warehouse you selected, can be dispatched. Check the warehouse and
the unit's status.

How do I correct a finished production order?

Record the difference with a stock adjustment, or a non-conformance report with the cost of the defect. A finished
order cannot be edited, so that the cost of the units stays exact.

Where does the unit's warranty come from?

From the product's warranty months. It starts on the day the unit is handed over.
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NOTE
Need help? Contact your Lubwise administrator or your Lubwise partner. Screens in this guide are from the demo
company and may differ slightly from your version.
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